
 

CITY OF OREGON CITY 
 

CITY COMMISSION REGULAR MEETING 
 

AGENDA  

Commission Chambers, Libke Public Safety Facility, 1234 Linn Ave, Oregon City 

Wednesday, November 01, 2023 at 7:00 PM 

EXECUTIVE SESSION OF THE CITY COMMISSION: 

The Executive Session will begin after the adjournment of the City Commission Regular 
Meeting. 

- Pursuant to ORS 192.660(2)(e): to conduct deliberations with persons 
designated by the governing body to negotiate real property transactions. 

REGULAR MEETING OF THE CITY COMMISSION 

Ways to participate in this public meeting: 

• Attend in person, location listed above 

• Register to provide electronic testimony (email recorderteam@orcity.org or call 503-
496-1509 by 3:00 PM on the day of the meeting to register) 

• Email recorderteam@orcity.org (deadline to submit written testimony via email is 
3:00 PM on the day of the meeting) 

• Mail to City of Oregon City, Attn: City Recorder, P.O. Box 3040, Oregon City, OR 
97045 

1. CONVENE MEETING AND ROLL CALL 

2. FLAG SALUTE 

3. CEREMONIES AND PROCLAMATIONS 

3a. Proclamation for Fallen Police Officer Robert Libke and Officer George J. Hanlon 

3b. Extra Mile Day Proclamation  

4. CITIZEN COMMENTS 

Citizens are allowed up to 3 minutes to present information relevant  to the City but not 
listed as an item on the agenda. Prior to speaking,  citizens shall complete a comment 
form and deliver it to the City  Recorder. The City Commission does not generally engage 
in dialog with  those making comments but may refer the issue to the City Manager.  
Complaints shall first be addressed at the department level prior to  addressing the City 
Commission. 
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City Commission Regular Meeting Agenda November 01, 2023 
 

 

5. PRESENTATIONS 

5a. Metro District 2 Update 

5b. Oregon City NPDES MS4 Permit & Stormwater Management Plan 

6. ADOPTION OF THE AGENDA 

7. CONSENT AGENDA 

This section allows the City Commission to consider routine items that require no discussion 
and can be approved in one comprehensive motion. An item may only be discussed if it is 
pulled from the consent agenda. 

7a. Extension of Contract for Water Assistance Provisions between Clackamas County 
and City of Oregon City 

7b. Parks and Cemetery Division Mower Replacements 

7c. Municipal Court Judge Merit Pay for Performance 

7d. Minutes of the July 5, 2023 City Commission Regular Meeting 

7e. Minutes of the July 19, 2023 City Commission Regular Meeting 

7f. Minutes of the August 2, 2023 Regular Meeting 

7g. Minutes of the October 10, 2023 Work Session 

8. PUBLIC HEARINGS 

9. GENERAL BUSINESS 

9a. Resolution No. 23-24, Permanent Obstruction in a Public Right-of-Way at 920 7th 
Street 

9b. Direct the Planning Division to Proceed with Zoning Amendments for the Clackamette 
Park RV Park 

9c. Second Reading of Ordinance No. 23-1005, Revising the Oregon City Municipal Code 
Title 5.04 – Business Licenses 

9d. Resolution No. 23-25, Revising Business License Fees 

10. COMMUNICATIONS 

City Manager 

Commissioners 
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City Commission Regular Meeting Agenda November 01, 2023 
 

 

Mayor 

11. ADJOURNMENT  

 

ORDINANCE NOTICE 

If an ordinance is noticed above in this agenda, the text of the ordinance is available online with the 
posted agenda packet. In addition, three copies are provided for public review in the Office of the City 
Recorder upon request.  

PUBLIC COMMENT GUIDELINES 

Complete a Comment Card prior to the meeting and submit it to the City Recorder. When the Mayor/Chair 
calls your name, proceed to the speaker table, and state your name and city of residence into the 
microphone. Each speaker is given three (3) minutes to speak. To assist in tracking your speaking time, 
refer to the timer on the table. 

As a general practice, the City Commission does not engage in discussion with those making comments. 

Electronic presentations are permitted but shall be delivered to the City Recorder 48 hours in advance of 

the meeting. 

ADA NOTICE 

The location is ADA accessible. Hearing devices may be requested from the City Recorder prior to the 
meeting. Individuals requiring other assistance must make their request known 48 hours preceding the 
meeting by contacting the City Recorder’s Office at 503-657-0891. 

Agenda Posted at City Hall, Pioneer Community Center, Library, City Website. 

Video Streaming & Broadcasts: The meeting is streamed live on the Oregon City’s website at 
www.orcity.org and available on demand following the meeting. The meeting can be viewed on 
Willamette Falls Television channel 28 for Oregon City area residents as a rebroadcast. Please 

contact WFMC at 503-650-0275 for a programming schedule. 
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PROCLAMATION 
 

TO RECOGNIZE AND HONOR THE SERVICE AND SACRIFICE OF THOSE LAW 

ENFORCEMENT OFFICERS KILLED IN THE LINE OF DUTY WHILE 

PROTECTING THE OREGON CITY COMMUNITY 

 

Whereas,  Law Enforcement is an honorable, hard-working profession that diligently seeks 

to make our community more livable and safe; and  

 

Whereas,  there is no greater sacrifice an Officer can make for their community than to give 

their life; and  

 

Whereas,  the death of a Police Officer shocks the very soul of a community, our 

Government, and the very freedoms the Officers have sworn to protect; and 

 

Whereas,  the impact of this tragedy upon the Officer’s family, friends, department and 

community is immeasurable; and  

 

Whereas,  our hearts and thoughts go out to the many killed in action while serving to protect 

our community. 

 

Now, Therefore, I, Denyse McGriff, Mayor of the City of Oregon City, along with the 

City Commission, and the Citizens of Oregon City, Oregon extend heartfelt condolences to the 

families of the following Officers: 

 

Reserve Police Officer, Robert Libke, lost on November 3, 2013 

Police Officer, George J. Hanlon, lost on April 23, 1906 
 

These officers have been lost but will never be forgotten.  This community will be forever 

grateful.  We ask for a moment of silence as we remember Oregon City’s valuable public 

servants and pray for healing and hope into the future. 
 

In Witness Whereof, I have hereunto set my hand this 1st day of November 2023. 

 

 

 

 

       

 ____________________________________ 

DENYSE C. McGRIFF, Mayor 
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PROCLAMATION 
 

Whereas, Oregon City, Oregon is a community which acknowledges that a special vibrancy 

exists within the entire community when its individual citizens collectively “go 

the extra mile” in personal effort, volunteerism, and service; and 
 

Whereas, Oregon City, Oregon is a community which encourages its citizens to maximize 

their personal contribution to the community by giving of themselves 

wholeheartedly and with total effort, commitment, and conviction to their 

individual ambitions, family, friends, and community; and   
 

Whereas, Oregon City, Oregon is a community which chooses to shine a light on and 

celebrate individuals and organizations within its community who “go the extra 

mile” in order to make a difference and lift up fellow members of their 

community; and  
 

Whereas, Oregon City, Oregon acknowledges the mission of the Extra Mile America to 

create 550 Extra Mile cities in America and is proud to support “Extra Mile Day” 

on November 1, 2023. 
 

Now, Therefore, I, Denyse C. McGriff, Mayor of Oregon City, do hereby proclaim  
 

November 1, 2023 

 as  

Extra Mile Day 
 

And encourage Oregon City citizens to take time on this day to not only “go the extra mile” in 

their own lives, but to also acknowledge all those who are inspirational in their efforts and 

commitment to make their organizations, families, community, country, or world a better place. 
 

In Witness Whereof, I have hereunto set my hand this 18th day of October 2023. 
 

 

______________________________ 

    

DENYSE C. MCGRIFF, Mayor  

     

 

Page 5

Item 3b.



Page 1 of 1 

 

CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: 11/01/2023 

From: City Manager Tony Konkol 

SUBJECT: 

Metro District 2 Update 

BACKGROUND: 

Councilor Christine Lewis will provide an update from Metro. 
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District 2 Metro update
Oregon City • 
Councilor Christine Lewis • 11/01/23
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Garbage and recycling

• RID Patrol success
• 880 tons of garbage in the 

last year
• Response time down to 1 

day
• ridpatrol.oregonmetro.gov
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Ensuring enough 
land for 20 years 
of growth, and 
supporting 
economic 
development

Growth management decision
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Affordable housing

• On pace to exceed our 
construction goals
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Project Map
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Supportive Housing Services

Hundreds placed in housing

140 new Clackamas County 
shelter beds

643 eviction preventions
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Regional transportation plan

A transportation 
system that cuts 
congestion, supports 
clean air and 
improves safety 
across our region.
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Oregon Zoo

Thinking about what's next for 
animal welfare, visitor accessibility 
and sustainability
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Examining the 
feasibility of 
Expo as a facility 
to host sports 
competitions

Expo Center
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Stay in touch

oregonmetro.gov/connect

Christine Lewis
Metro Councilor, District 2
503-797-1887
christine.lewis@oregonmetro.gov

Questions?
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: 11/1/2023 

From: Public Works Director John M. Lewis, PE 

SUBJECT: 
 
Oregon City NPDES MS4 Permit & Stormwater Management Plan  

STAFF RECOMMENDATION: 

City Commission listen to Staff’s presentation regarding the National Pollutant 
Discharge Elimination System (NPDES) Municipal Separate Storm Sewer System  
(MS4), Phase 1 Permit education and outreach requirements.   

EXECUTIVE SUMMARY: 

A 15-minute presentation of Oregon City’s (City) NPDES MS4 Permit & Stormwater 
Management Plan. This presentation defines MS4 and the state’s expectation of the 
City regarding pollution prevention. This material is intended to demonstrate how Public 
Works have interpreted the permit and inform the Commission on plans to implement 
the permit. The goal is for Oregon City to continue maintaining regulatory compliance 
and improve water quality of Oregon City’s surface waters. 

BACKGROUND: 

Staff continue to support the NPDES MS4 Permit and Total Maximum Daily Load 
(TMDL) implementation programs. Under the Federal Clean Water Act (CWA) and 
Oregon Revised Statute 468B.050, Oregon Department of Environmental Quality (DEQ) 
issued the City of Oregon City a renewed NPDES MS4 Phase I Discharge Permit No. 
101348.  

Oregon City’s first NPDES MS4 Permit was issued in 1997. Subsequent permits were 
issued in 2004 and 2010. The 2010 permit expired in 2015 and went into administrative 
extension until a renewed permit was issued September 15, 2021, with an effective date 
of October 1, 2021. This permit is implemented through the Stormwater Management 
Plan (SWMP). 
 
The SWMP program implementation requires numerous codes, ordinances policies, 
procedures, guidance manuals, checklists, forms, mapping, and other related 
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documents. Throughout the City's current SWMP, the relevant documents are noted 
within each program category or Best Management Practice (BMP).  

Additionally, DEQ has set TMDLs for bodies of water located in the Willamette River 
Basin.  Currently there are three parameters of concern - temperature, bacteria, and 
mercury.   A TMDL Implementation Plan is required to address these parameters.  
Oregon City's SWMP serves as the implementation plan for bacteria and mercury, and 
our TMDL Implementation Plan addresses temperature. 

Each co-permittee is required to submit an annual report to DEQ summarizing 
accomplishments and implementation of the individual SWMPs. TMDL Implementation 
Plan activities are reported in an annual TMDL Progress Report, Due Dec 31st, 2023.   
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: 11/01/2023 

From: Finance Director Matt Zook  

SUBJECT: 

Extension of contract for Water Assistance Provisions between Clackamas County and 
City of Oregon City. 

STAFF RECOMMENDATION: 

Approve the contract extension through March 31, 2024, between Clackamas County and 
City of Oregon City to allow assistance to be received by Oregon City for the benefit of our 
water and wastewater customers. 

EXECUTIVE SUMMARY: 

In late 2022, Clackamas County reached out to the City to participate in the Low-Income 
Household Water Assistance (LIHWA) Program. On December 7, 2022, the City 
Commission approved the City Manager to execute the agreement to participate, and the 
agreement was fully executed on January 1, 2023. The original program has come to its 
end and has an opportunity to be extended. Approximately $51,000 of assistance has 
been offered to Oregon City customers under the original agreement. City staff would like 
to provide this extension opportunity to our water customers. Funding for this assistance 
comes entirely through the County to pay eligible customer outstanding water fees due to 
the City. 

BACKGROUND: 

The Low-Income Household Water Assistance (LIHWA) Program is designed to provide 
low-income households with assistance for their drinking water and wastewater services 
costs. Households who are at or below 60% state median income (SMI) are income 
eligible for the program. Required income documentation is like that of the Low-Income 
Home Energy Assistance Program (LIHEAP). 

Eligible water and wastewater utilities include those that provide service to permanent 
residential communities. LIHWA assistance payments will be paid directly to these utilities 
on behalf of eligible households to reconnect services, avert disconnection of services, 
and pay past-due amounts and current charges. Households who pay their landlord or 
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management agent for water and wastewater charges are encouraged to apply, as they 
may still be eligible for LIHWA assistance. 

Included with this Staff Report is the original agreement and the extension agreement, 

OPTIONS: 

1. Approve the IGA and authorize the City Manager to execute the contract. 
 

BUDGET IMPACT: 

Amount: $0  

FY(s): FY24  

Funding Source(s):  Entirely pass-through money from Clackamas County 
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AGREEMENT TO EXTEND 
LOW-INCOME HOUSEHOLD WATER ASSISTANCE (LIHWA) PROGRAM 

This Agreement to Extend the Low-Income Household Water Assistance (LIHWA) 

Program Agreement is entered into by and between the _________________ 

(“Agency”), the                                       (”Vendor”), and the Oregon Housing and 

Community Services Department, together with its successors and assigns 

(“Department”) (each a “Party” and collectively the ”Parties”). 

WHEREAS, the Parties entered into the Low-Income Household Water Assistance 

(LIHWA) Program Agreement (“Agreement”) on ____________, and 

WHEREAS, the Parties desire to extend the Agreement for six months in alignment with 
the approval of the Department’s No-Cost Extension. 

THEREFORE, in exchange for the mutual promises contained herein, the Parties agree 
to the terms and conditions set forth below: 

In accordance with Section 5(a)(vi) of the Agreement, the Parties agree to extend the 
terms of the originally executed Agreement through March 31, 2024. 

Except as expressly modified herein, the terms and conditions of the Agreement shall 
remain in full force and effect and are incorporated herein. 

Vendor Agency 

_________________________ __________________________ 
Name of Vendor Name of Agency 

_________________________ __________________________ 
Signature Signature 

_________________________ __________________________ 
Print Name  Print Name 

_________________________ __________________________ 
Title  Title 

_________________________ __________________________ 
Date  Date 

Approved as to form

____________________________
Counsel   Date

Clackamas County

City of Oregon City

01/05/23

City of Oregon City Clackamas County

Gary Schmidt

County Administrator
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20230105 III.D.5
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01/05/2023
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: November 1, 2023 

From: Assistant Parks and Recreation Director Denise Toyooka 

SUBJECT: 

Parks and Cemetery Division Mower Replacements 

STAFF RECOMMENDATION: 

Staff recommends that the City Commission authorize the purchase of two 2023 Toro 
Groundmaster 3200 24HP AWD (60” deck) and a 2023 Toro Groundmaster 3200 24HP 
AWD (72” deck) 

EXECUTIVE SUMMARY: 
The Parks and Cemetery Division is utilizing its Fleet Replacement Fund for the 

purchase of two 2023 Toro Groundmaster 3200 24HP AWD (60” deck) and a 2023 Toro 

Groundmaster 3200 24HP AWD (72” deck).  These new mowers will be replacing #785 

Cemetery Mower 2011 Toro 328 Diesel with 62” mower deck at 12 years old, #786 

Cemetery Mower 2012 Toro 328 Diesel with 62” mower deck at 11 years old, and #878 

Parks Mower 2012 Toro 328 Diesel with 72” mower deck at 11 years old, each of which 

has reached the end of its service life and is up for replacement. 

BACKGROUND: 

Oregon City Fleet purchases are managed through our Fleet Replacement Fund. Every 
year, each Parks and Cemetery Division budgets a predetermined amount for deposit 
into the Fleet Replacement Account to ensure adequate funding is available when new 
or replacement equipment/vehicles are scheduled for purchase. 

The purchase price of the two (2) Toro Groundmaster 3200 60” decks and the 
Groundmaster 3200 72” deck is $83,974.72 and was a previously authorized 
expenditure within the FY 2022-23 biennial budget. Orders were back ordered until this 
last month.  The three mowers were made available to the City of Oregon City for 
purchase.  The Parks and Cemetery Divisions will utilize these mowers. Funding for 
these mowers is being provided by the planned and budgeted replacement funding for 
Fleet Replacement for two 2023 Toro Groundmaster 3200 24HP AWD (60” deck) and a 
2023 Toro Groundmaster 3200 24HP AWD (72” deck).  These new mowers will be 
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replacing the #785 Cemetery Mower 2011 Toro 328 Diesel with 62’ mower deck at 12 
years old, #786 Cemetery Mower 2012 Toro 328 Diesel with 62’ mower deck at 11 
years old, and #878 Parks Mower 2012 Toro 328 Diesel with 72’ mower deck at 11 
years old, each of which has reached the end of its service life and is up for 
replacement. The trade-in value of all three mowers is included in the pricing.  

The Parks Division, in conjunction with the Public Works Fleet Division, will be 
contracting with Turf Star Western, under the Sourcewell Purchasing Agreement 
#031121-TCC, for the purchase of the two 2023 Toro Groundmaster 3200 24HP AWD 
(60” deck) and a 2023 Toro Groundmaster 3200 24HP AWD (72” deck). Attached is the 
sales quote, a brochure of the mowers, and the Sourcewell Documentation. 

There is adequate funding within the Fleet Replacement Fund to allow the Parks and 
Cemetery Division to support and fund these new assets. 

 

OPTIONS: 
1. Authorize the City Manager to proceed with the purchase of the replacement 

mowers. 
2. Authorize the City Manager to proceed with the purchase with specific 

modifications. 
3. Deny the purchase request. If the Commission chooses to deny the request, 

please provide staff direction on how to proceed. 

BUDGET IMPACT: 

Amount:  $83,974.72 

FY(s): 2023-2024 

Funding Source(s): Parks and Cemetery Division Fleet Replacement Fund 
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Certified 
Participating Agency 

 
As a certified user, you can purchase from Sourcewell’s competitively solicited 

contracts. You will save time and money by using these corporate-level contracts 

to purchase the products and services you want–often through your local dealer. 

Together, we are 

Sourcewell. 
 

Our client relations team is ready 

to help you every step of the way. 

Contact us for more information. 
 
 

sourcewell-mn.gov 
service@sourcewell-mn.gov 

877-585-9706 

City of Oregon City 

Account # 2371 
 

Dr. Chad Coauette, PhD, Executive Director/CEO 
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031121-TTC 
 

Rev. 10/2020                           1 
 

 
 

Solicitation Number: RFP #031121 
 

CONTRACT 
 
 
This Contract is between Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 
56479 (Sourcewell) and The Toro Company, 8111 Lyndale Avenue South, Bloomington, MN  
55420 (Vendor). 

  
Sourcewell is a State of Minnesota local government agency and service cooperative created 
under the laws of the State of Minnesota (Minnesota Statutes Section 123A.21) that offers 
cooperative procurement solutions to government entities. Participation is open to federal, 
state/province, and municipal governmental entities, higher education, K-12 education, 
nonprofit, tribal government, and other public entities located in the United States and Canada. 
Sourcewell issued a public solicitation for Grounds Maintenance Equipment, Attachments, and 
Accessories with Related Services from which Vendor was  awarded a contract.     

  
Vendor desires to contract with Sourcewell to provide equipment, products, or services to 
Sourcewell and the entities that access Sourcewell’s cooperative purchasing contracts 
(Participating Entities).  

 
1. TERM OF CONTRACT 

 
A. EFFECTIVE DATE. This Contract is effective upon the date of the final signature below.  
 
B. EXPIRATION DATE AND EXTENSION. This Contract expires April 30, 2025, unless it is 
cancelled sooner pursuant to Article 22. This Contract may be extended up to one additional 
one-year period upon request of Sourcewell and with written agreement by Vendor. 
 
C. SURVIVAL OF TERMS. Articles 11 through 14 survive the expiration or cancellation of this 
Contract.  
 

2. EQUIPMENT, PRODUCTS, OR SERVICES 
 
A. EQUIPMENT, PRODUCTS, OR SERVICES. Vendor will provide the Equipment, Products, or 
Services as stated in its Proposal submitted under the Solicitation Number listed above. 
Vendor’s Equipment, Products, or Services Proposal (Proposal) is attached and incorporated 
into this Contract.    
 

Page 40

Item 7b.



031121-TTC 
 

Rev. 10/2020                           2 
 

All Equipment and Products provided under this Contract must be new/current model.  Vendor 
may offer close-out or refurbished Equipment or Products if they are clearly indicated in 
Vendor’s product and pricing list. Unless agreed to by the Participating Entities in advance, 
Equipment or Products must be delivered as operational to the Participating Entity’s site.     
 
This Contract offers an indefinite quantity of sales, and while substantial volume is anticipated, 
sales and sales volume are not guaranteed.   
 
B. WARRANTY. Vendor warrants that all Equipment, Products, and Services furnished are free 
from liens and encumbrances, and are free from defects in design, materials, and workmanship. 
In addition, Vendor warrants the Equipment, Products, and Services are suitable for and will 
perform in accordance with the ordinary use for which they are intended for the duration of 
Vendor’s written warranty for such item. Other than the warranties in this paragraph and 
Vendor’s express written warranty for its product, Vendor expressly disclaims all other 
warranties, express or implied. Vendor agrees to work with its dealers and distributors to assist 
the Participating Entity in reaching a resolution in any dispute over warranty terms with the 
manufacturer.  Any manufacturer’s warranty that is effective past the expiration of the 
Vendor’s warranty will be passed on to the Participating Entity.   
 
C. DEALERS, DISTRIBUTORS, AND/OR RESELLERS. Upon Contract execution, Vendor will 
make available to Sourcewell a means to validate or authenticate Vendor’s authorized dealers, 
distributors, and/or resellers relative to the Equipment, Products, and Services related to this 
Contract. This list may be updated from time-to-time and is incorporated into this Contract by 
reference. It is the Vendor’s responsibility to ensure Sourcewell receives the most current 
version of this list.  
 

3. PRICING 
 
All Equipment, Products, or Services under this Contract will be priced as stated in Vendor’s 
Proposal.  
 
When providing pricing quotes to Participating Entities, all pricing quoted must reflect a 
Participating Entity’s total cost of acquisition. This means that the quoted cost is for delivered 
Equipment, Products, and Services that are operational for their intended purpose, and 
includes all costs to the Participating Entity’s requested delivery location.   
 
Regardless of the payment method chosen by the Participating Entity, the total cost associated 
with any purchase option of the Equipment, Products, or Services must always be disclosed in 
the pricing quote to the applicable Participating Entity at the time of purchase.   
 
A. SHIPPING AND SHIPPING COSTS. All delivered Equipment and Products must be properly 
packaged. Damaged Equipment and Products may be rejected. If the damage is not readily 
apparent at the time of delivery, Vendor must permit the Equipment and Products to be 
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031121-TTC 
 

Rev. 10/2020                           3 
 

returned within a reasonable time at no cost to Sourcewell or its Participating Entities. 
Participating Entities reserve the right to inspect the Equipment and Products at a reasonable 
time after delivery where circumstances or conditions prevent effective inspection of the 
Equipment and Products at the time of delivery. 
   
Vendor must arrange for and pay for the return shipment on Equipment and Products that arrive 
in a defective or inoperable condition.  
 
Sourcewell may declare the Vendor in breach of this Contract if the Vendor intentionally 
delivers substandard or inferior Equipment or Products. In the event of the delivery of 
nonconforming Equipment and Products, the Participating Entity will notify the Vendor as soon 
as possible and the Vendor will replace nonconforming Equipment and Products with 
conforming Equipment and Products that are acceptable to the Participating Entity. 
 
B. SALES TAX. Each Participating Entity is responsible for supplying the Vendor with valid tax-
exemption certification(s). When ordering, a Participating Entity must indicate if it is a tax-
exempt entity.  
 
C. HOT LIST PRICING. At any time during this Contract, Vendor may offer a specific selection 
of Equipment, Products, or Services at discounts greater than those listed in the Contract. 
When Vendor determines it will offer Hot List Pricing, it must be submitted electronically to 
Sourcewell in a line-item format. Equipment, Products, or Services may be added or removed 
from the Hot List at any time through a Sourcewell Price and Product Change Form as defined 
in Article 4 below.   
 
Hot List program and pricing may also be used to discount and liquidate close-out and 
discontinued Equipment and Products as long as those close-out and discontinued items are 
clearly identified as such. Current ordering process and administrative fees apply. Hot List 
Pricing must be published and made available to all Participating Entities. 
 

4. PRODUCT AND PRICING CHANGE REQUESTS 
 

Vendor may request Equipment, Product, or Service changes, additions, or deletions at any 
time. All requests must be made in writing by submitting a signed Sourcewell Price and Product 
Change Request Form to the assigned Sourcewell Contract Administrator. This form is available 
from the assigned Sourcewell Contract Administrator. At a minimum, the request must:  
 

 Identify the applicable Sourcewell contract number; 
 Clearly specify the requested change; 
 Provide sufficient detail to justify the requested change; 
 Individually list all Equipment, Products, or Services affected by the requested change, 

along with the requested change (e.g., addition, deletion, price change); and 
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Rev. 10/2020                           4 
 

 Include a complete restatement of pricing documentation in Microsoft Excel with the 
effective date of the modified pricing, or product addition or deletion. The new pricing 
restatement must include all Equipment, Products, and Services offered, even for those 
items where pricing remains unchanged. 

 
A fully executed Sourcewell Price and Product Request Form will become an amendment 
to this Contract and be incorporated by reference.  

 
5. PARTICIPATION, CONTRACT ACCESS, AND PARTICIPATING ENTITY REQUIREMENTS 

  
A. PARTICIPATION. Sourcewell’s cooperative contracts are available and open to public and 
nonprofit entities across the United States and Canada; such as federal, state/province, 
municipal, K-12 and higher education, tribal government, and other public entities.   
 
The benefits of this Contract should be available to all Participating Entities that can legally 
access the Equipment, Products, or Services under this Contract. A Participating Entity’s 
authority to access this Contract is determined through its cooperative purchasing, interlocal, 
or joint powers laws. Any entity accessing benefits of this Contract will be considered a Service 
Member of Sourcewell during such time of access. Vendor understands that a Participating 
Entity’s use of this Contract is at the Participating Entity’s sole convenience and Participating 
Entities reserve the right to obtain like Equipment, Products, or Services from any other source. 
 
Vendor is responsible for familiarizing its sales and service forces with Sourcewell contract use 
eligibility requirements and documentation and will encourage potential participating entities 
to join Sourcewell.  Sourcewell reserves the right to add and remove Participating Entities to its 
roster during the term of this Contract.   
 
B. PUBLIC FACILITIES. Vendor’s employees may be required to perform work at government-
owned facilities, including schools. Vendor’s employees and agents must conduct themselves in 
a professional manner while on the premises, and in accordance with Participating Entity 
policies and procedures, and all applicable laws.   
 

6. PARTICIPATING ENTITY USE AND PURCHASING 
 
A. ORDERS AND PAYMENT. To access the contracted Equipment, Products, or Services under 
this Contract, a Participating Entity must clearly indicate to Vendor that it intends to access this 
Contract; however, order flow and procedure will be developed jointly between Sourcewell and 
Vendor. Typically, a Participating Entity will issue an order directly to Vendor. If a Participating 
Entity issues a purchase order, it may use its own forms, but the purchase order should clearly 
note the applicable Sourcewell contract number. All Participating Entity orders under this 
Contract must be issued prior to expiration of this Contract; however, Vendor performance, 
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Participating Entity payment, and any applicable warranty periods or other Vendor or 
Participating Entity obligations may extend beyond the term of this Contract.  
 
Vendor’s acceptable forms of payment are included in Attachment A.  Participating Entities will 
be solely responsible for payment and Sourcewell will have no liability for any unpaid invoice of 
any Participating Entity.   
 
B. ADDITIONAL TERMS AND CONDITIONS/PARTICIPATING ADDENDUM. Additional terms and 
conditions to a purchase order, or other required transaction documentation, may be 
negotiated between a Participating Entity and Vendor, such as job or industry-specific 
requirements, legal requirements (e.g., affirmative action or immigration status requirements), 
or specific local policy requirements. Some Participating Entitles may require the use of a 
Participating Addendum; the terms of which will be worked out directly between the 
Participating Entity and the Vendor.  Any negotiated additional terms and conditions must 
never be less favorable to the Participating Entity than what is contained in this Contract. 
 
C. SPECIALIZED SERVICE REQUIREMENTS. In the event that the Participating Entity requires 
service or specialized performance requirements (such as e-commerce specifications, 
specialized delivery requirements, or other specifications and requirements) not addressed in 
this Contract, the Participating Entity and the Vendor may enter into a separate, standalone 
agreement, apart from this Contract. Sourcewell, including its agents and employees, will not 
be made a party to a claim for breach of such agreement.   
 
D. TERMINATION OF ORDERS. Participating Entities may terminate an order, in whole or 
in part, immediately upon notice to Vendor in the event of any of the following events:   
 

1. The Participating Entity fails to receive funding or appropriation from its governing body 
at levels sufficient to pay for the goods to be purchased; 
2. Federal,  state, or provincial laws or regulations prohibit the purchase or change the 
Participating Entity’s requirements; or 
3. Vendor commits any material breach of this Contract or the additional terms agreed to 
between the Vendor and a Participating Entity. 

 
E. GOVERNING LAW AND VENUE. The governing law and venue for any action related to a 
Participating Entity’s order will be determined by the Participating Entity making the purchase.   
 

7. CUSTOMER SERVICE 
 
A. PRIMARY ACCOUNT REPRESENTATIVE. Vendor will assign an Account Representative to 
Sourcewell for this Contract and must provide prompt notice to Sourcewell if that person is 
changed. The Account Representative will be responsible for: 
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 Maintenance and management of this Contract; 
 Timely response to all Sourcewell and Participating Entity inquiries; and 
 Business reviews to Sourcewell and Participating Entities, if applicable. 

 
B. BUSINESS REVIEWS. Vendor must perform a minimum of one business review with 
Sourcewell per contract year. The business review will cover sales to Participating Entities, 
pricing and contract terms, administrative fees, supply issues, customer issues, and any other 
necessary information.  
 

8. REPORT ON CONTRACT SALES ACTIVITY AND ADMINISTRATIVE FEE PAYMENT 
 
A. CONTRACT SALES ACTIVITY REPORT. Each calendar quarter, Vendor must provide a contract 
sales activity report (Report) to the Sourcewell Contract Administrator assigned to this 
Contract. A Report must be provided regardless of the number or amount of sales during that 
quarter (i.e., if there are no sales, Vendor must submit a report indicating no sales were made).  
 
The Report must contain the following fields: 
 

 Customer Name (e.g., City of Staples Highway Department); 
 Customer Physical Street Address; 
 Customer City; 
 Customer State/Province; 
 Customer Zip Code; 
 Customer Contact Name; 
 Customer Contact Email Address; 
 Customer Contact Telephone Number; 
 Sourcewell Assigned Entity/Participating Entity Number; 
 Item Purchased Description; 
 Item Purchased Price;  
 Sourcewell Administrative Fee Applied; and 
 Date Purchase was invoiced/sale was recognized as revenue by Vendor. 

 
B. ADMINISTRATIVE FEE. In consideration for the support and services provided by Sourcewell, 
the Vendor will pay an administrative fee to Sourcewell on all Equipment, Products, and 
Services provided to Participating Entities. The Administrative Fee must be included in, and not 
added to, the pricing. Vendor may not charge Participating Entities more than the contracted 
price to offset the Administrative Fee. 
 
The Vendor will submit payment to Sourcewell for the percentage of administrative fee stated 
in the Proposal multiplied by the total sales of all Equipment, Products, and Services purchased 
by Participating Entities under this Contract during each calendar quarter. Payments should 
note the Vendor’s name and Sourcewell-assigned contract number in the memo; and must be 
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mailed to the address above “Attn: Accounts Receivable” or remitted electronically to 
Sourcewell’s banking institution per Sourcewell’s Finance department instructions. Payments 
must be received no later than 45 calendar days after the end of each calendar quarter. 

 
Vendor agrees to cooperate with Sourcewell in auditing transactions under this Contract to 
ensure that the administrative fee is paid on all items purchased under this Contract. 

 
In the event the Vendor is delinquent in any undisputed administrative fees, Sourcewell 
reserves the right to cancel this Contract and reject any proposal submitted by the Vendor in 
any subsequent solicitation. In the event this Contract is cancelled by either party prior to the 
Contract’s expiration date, the administrative fee payment will be due no more than 30 days 
from the cancellation date.  
 

9. AUTHORIZED REPRESENTATIVE 
 
Sourcewell's Authorized Representative is its Chief Procurement Officer.   

 
Vendor’s Authorized Representative is the person named in the Vendor’s Proposal. If Vendor’s 
Authorized Representative changes at any time during this Contract, Vendor must promptly 
notify Sourcewell in writing. 

 
10. AUDIT, ASSIGNMENT, AMENDMENTS, WAIVER, AND CONTRACT COMPLETE 

 
A. AUDIT. Pursuant to Minnesota Statutes Section 16C.05, subdivision 5, the books, records, 
documents, and accounting procedures and practices relevant to this Agreement are subject to 
examination by Sourcewell or the Minnesota State Auditor for a minimum of six years from the 
end of this Contract. This clause extends to Participating Entities as it relates to business 
conducted by that Participating Entity under this Contract. 
 
B. ASSIGNMENT. Neither the Vendor nor Sourcewell may assign or transfer any rights or 
obligations under this Contract without the prior consent of the parties and a fully executed 
assignment agreement. Such consent will not be unreasonably withheld.     
 
C. AMENDMENTS. Any amendment to this Contract must be in writing and will not be effective 
until it has been fully executed by the parties.   
 
D. WAIVER. If either party fails to enforce any provision of this Contract, that failure does not 
waive the provision or the right to enforce it. 
 
E. CONTRACT COMPLETE. This Contract contains all negotiations and agreements between 
Sourcewell and Vendor. No other understanding regarding this Contract, whether written or 
oral, may be used to bind either party. For any conflict between the attached Proposal and the 
terms set out in Articles 1-22, the terms of Articles 1-22 will govern. 
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F. RELATIONSHIP OF THE PARTIES. The relationship of the parties is one of independent 
contractors, each free to exercise judgment and discretion with regard to the conduct of their 
respective businesses. This Contract does not create a partnership, joint venture, or any other 
relationship such as master-servant, or principal-agent.  

 
11. LIABILITY 

  
Vendor must indemnify, save, and hold Sourcewell and its Participating Entities, including their 
agents and employees, harmless from any claims or causes of action, including injury or death 
to persons or property and attorneys’ fees, alleged to have been caused by some defect in the 
Equipment, Products, or Services under this Contract to the extent the Equipment, Product, or 
Service has been used according to its specifications and operating instructions. 

 
12. GOVERNMENT DATA PRACTICES 

 
Vendor and Sourcewell must comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes Chapter 13, as it applies to all data provided by or provided to Sourcewell 
under this Contract and as it applies to all data created, collected, received, stored, used, 
maintained, or disseminated by the Vendor under this Contract.  
 
If the Vendor receives a request to release the data referred to in this article, the Vendor must 
immediately notify Sourcewell and Sourcewell will assist with how the Vendor should respond 
to the request. 
 

13. INTELLECTUAL PROPERTY, PUBLICITY, MARKETING, AND ENDORSEMENT 
 

A. INTELLECTUAL PROPERTY 
1. Grant of License. During the term of this Contract: 

a. Sourcewell grants to Vendor a royalty-free, worldwide, non-exclusive right and 
license to use theTrademark(s) provided to Vendor by Sourcewell in advertising and 
promotional materials for the purpose of marketing Sourcewell’s relationship with 
Vendor. 
b. Vendor grants to Sourcewell a royalty-free, worldwide, non-exclusive right and 
license to use Vendor’s Trademarks in advertising and promotional materials for the 
purpose of marketing Vendor’s relationship with Sourcewell. 

2. Limited Right of Sublicense. The right and license granted herein includes a limited right 
of each party to grant sublicenses to its and their respective distributors, marketing 
representatives, and agents (collectively “Permitted Sublicensees”) in advertising and 
promotional materials for the purpose of marketing the Parties’ relationship to Participating 
Entities. Any sublicense granted will be subject to the terms and conditions of this Article. 
Each party will be responsible for any breach of this Article by any of their respective 
sublicensees.  
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3. Use; Quality Control.  
a. Sourcewell must not alter Vendor’s Trademarks from the form provided by 
Vendor and must comply with Vendor’s removal requests as to specific uses of its 
trademarks or logos.   
b. Vendor must not alter Sourcewell’s Trademarks from the form provided by 
Sourcewell and must comply with Sourcewell’s removal requests as to specific uses 
of its trademarks or logos.   
c. Each party agrees to use, and to cause its Permitted Sublicensees to use, the 
other party’s Trademarks only in good faith and in a dignified manner consistent 
with such party’s use of the Trademarks. Upon written notice to the breaching party, 
the breaching party has 30 days of the date of the written notice to cure the breach 
or the license will be terminated.  

4. As applicable, Vendor agrees to indemnify and hold harmless Sourcewell and its 
Participating Entities against any and all suits, claims, judgments, and costs instituted or 
recovered against Sourcewell or Participating Entities by any person on account of the use 
of any Equipment or Products by Sourcewell or its Participating Entities supplied by Vendor 
in violation of applicable patent or copyright laws. 
5. Termination. Upon the termination of this Contract for any reason, each party, including 
Permitted Sublicensees, will have 30 days to remove all Trademarks from signage, websites, 
and the like bearing the other party’s name or logo (excepting Sourcewell’s pre-printed 
catalog of vendors which may be used until the next printing).  Vendor must return all 
marketing and promotional materials, including signage, provided by Sourcewell, or dispose 
of it according to Sourcewell’s written directions. 

 
B. PUBLICITY. Any publicity regarding the subject matter of this Contract must not be released 
without prior written approval from the Authorized Representatives. Publicity includes notices, 
informational pamphlets, press releases, research, reports, signs, and similar public notices 
prepared by or for the Vendor individually or jointly with others, or any subcontractors, with 
respect to the program, publications, or services provided resulting from this Contract. 
 
C. MARKETING. Any direct advertising, marketing, or offers with Participating Entities must be 
approved by Sourcewell. Materials should be sent to the Sourcewell Contract Administrator 
assigned to this Contract.   
 
D. ENDORSEMENT. The Vendor must not claim that Sourcewell endorses its Equipment, 
Products, or Services. 

 
14. GOVERNING LAW, JURISDICTION, AND VENUE 

 
Minnesota law governs this Contract. Venue for all legal proceedings out of this Contract, or its 
breach, must be in the appropriate state court in Todd County or federal court in Fergus Falls, 
Minnesota.  
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15. FORCE MAJEURE 
 
Neither party to this Contract will be held responsible for delay or default caused by acts of God 
or other conditions that are beyond that party’s reasonable control. A party defaulting under 
this provision must provide the other party prompt written notice of the default. 
 

16. SEVERABILITY 
 
If any provision of this Contract is found to be illegal, unenforceable, or void then both 
Sourcewell and Vendor will be relieved of all obligations arising under such provisions. If the 
remainder of this Contract is capable of performance, it will not be affected by such declaration 
or finding and must be fully performed. 
 

17. PERFORMANCE, DEFAULT, AND REMEDIES 
 
A. PERFORMANCE. During the term of this Contract, the parties will monitor performance and 
address unresolved contract issues as follows:  
 

1. Notification. The parties must promptly notify each other of any known dispute and 
work in good faith to resolve such dispute within a reasonable period of time. If necessary, 
Sourcewell and the Vendor will jointly develop a short briefing document that describes the 
issue(s), relevant impact, and positions of both parties.  
2. Escalation. If parties are unable to resolve the issue in a timely manner, as specified 
above, either Sourcewell or Vendor may escalate the resolution of the issue to a higher 
level of management. A Party will have 30 calendar days to cure an outstanding issue.  
3. Performance while Dispute is Pending. Notwithstanding the existence of a dispute, the 
Vendor must continue without delay to carry out all of its responsibilities under the 
Contract that are not affected by the dispute. If the Vendor fails to continue without delay 
to perform its responsibilities under the Contract, in the accomplishment of all undisputed 
work, any additional costs incurred by Sourcewell and/or its Participating Entities as a result 
of such failure to proceed will be borne by the Vendor. 

 
B. DEFAULT AND REMEDIES. Either of the following constitutes cause to declare this Contract, 
or any Participating Entity order under this Contract, in default:   

 
1. Nonperformance of contractual requirements, or  
2. A material breach of any term or condition of this Contract.   

 
Written notice of default and a reasonable opportunity to cure must be issued by the party 
claiming default. Time allowed for cure will not diminish or eliminate any liability for liquidated 
or other damages. If the default remains after the opportunity for cure, the non-defaulting 
party may: 
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 Exercise any remedy provided by law or equity, or 
 Terminate the Contract or any portion thereof, including any orders issued against the 

Contract. 
 

18. INSURANCE 
  
A. REQUIREMENTS. At its own expense, Vendor must maintain insurance policy(ies) in effect at 
all times during the performance of this Contract with insurance company(ies) licensed or 
authorized to do business in the State of Minnesota having an “AM BEST” rating of A- or better, 
with coverage and limits of insurance not less than the following:  

 
1. Workers’ Compensation and Employer’s Liability.  
Workers’ Compensation: As required by any applicable law or regulation.  
Employer's Liability Insurance: must be provided in amounts not less than listed below: 

Minimum limits: 
$500,000 each accident for bodily injury by accident 
$500,000 policy limit for bodily injury by disease 
$500,000 each employee for bodily injury by disease 

  
2. Commercial General Liability Insurance. Vendor will maintain insurance covering its 
operations, with coverage on an occurrence basis, and must be subject to terms no less 
broad than the Insurance Services Office (“ISO”) Commercial General Liability Form 
CG0001 (2001 or newer edition), or equivalent. At a minimum, coverage must include 
liability arising from premises, operations, bodily injury and property damage, 
independent contractors, products-completed operations including construction defect, 
contractual liability, blanket contractual liability, and personal injury and advertising 
injury. All required limits, terms and conditions of coverage must be maintained during 
the term of this Contract. 

 Minimum Limits:  
$1,000,000 each occurrence Bodily Injury and Property Damage 
$1,000,000 Personal and Advertising Injury 
$2,000,000 aggregate for Products-Completed operations  
$2,000,000 general aggregate 

 
3. Commercial Automobile Liability Insurance. During the term of this Contract, Vendor 
will maintain insurance covering all owned, hired, and non-owned automobiles in limits 
of liability not less than indicated below. The coverage must be subject to terms no less 
broad than ISO Business Auto Coverage Form CA 0001 (2010 edition or newer), or 
equivalent. 

 Minimum Limits: 
$1,000,000 each accident, combined single limit 
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4. Umbrella Insurance. During the term of this Contract, Vendor will maintain umbrella 
coverage over Workers’ Compensation, Commercial General Liability, and Commercial 
Automobile. 

 Minimum Limits: 
$2,000,000  

 
Failure of Vendor to maintain the required insurance will constitute a material breach entitling 
Sourcewell to immediately terminate this Contract for default.  
 
B. CERTIFICATES OF INSURANCE. Prior to commencing under this Contract, Vendor must furnish 
to Sourcewell a certificate of insurance, as evidence of the insurance required under this 
Contract. Prior to expiration of the policy(ies), renewal certificates must be mailed to 
Sourcewell, 202 12th Street Northeast, P.O. Box 219, Staples, MN 56479 or sent to the 
Sourcewell Contract Administrator assigned to this Contract. The certificates must be signed by 
a person authorized by the insurer(s) to bind coverage on their behalf. 
 
Failure to request certificates of insurance by Sourcewell, or failure of Vendor to provide 
certificates of insurance, in no way limits or relieves Vendor of its duties and responsibilities in 
this Contract. 
 
C. ADDITIONAL INSURED ENDORSEMENT AND PRIMARY AND NON-CONTRIBUTORY 
INSURANCE CLAUSE. Vendor agrees to list Sourcewell and its Participating Entities, including 
their officers, agents, and employees, as an additional insured under the Vendor’s commercial 
general liability insurance policy with respect to liability arising out of activities, “operations,” or 
“work” performed by or on behalf of Vendor, and products and completed operations of 
Vendor. The policy provision(s) or endorsement(s) must further provide that coverage is 
primary and not excess over or contributory with any other valid, applicable, and collectible 
insurance or self-insurance in force for the additional insureds.   
 
D. WAIVER OF SUBROGATION. Vendor waives and must require (by endorsement or 
otherwise) all its insurers to waive subrogation rights against Sourcewell and other additional 
insureds for losses paid under the insurance policies required by this Contract or other 
insurance applicable to the Vendor or its subcontractors. The waiver must apply to all 
deductibles and/or self-insured retentions applicable to the required or any other insurance 
maintained by the Vendor or its subcontractors. Where permitted by law, Vendor must require 
similar written express waivers of subrogation and insurance clauses from each of its 
subcontractors.   
 
E. UMBRELLA/EXCESS LIABILITY/SELF-INSURED RETENTION. The limits required by this 
Contract can be met by either providing a primary policy or in combination with 
umbrella/excess liability policy(ies), or self-insured retention. 
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19. COMPLIANCE 
 
A. LAWS AND REGULATIONS. All Equipment, Products, or Services provided under this 
Contract must comply fully with applicable federal laws and regulations, and with the laws in 
the states and provinces in which the Equipment, Products, or Services are sold.  
 
B. LICENSES. Vendor must maintain a valid and current status on all required federal, 
state/provincial, and local licenses, bonds, and permits required for the operation of the 
business that the Vendor conducts with Sourcewell and Participating Entities. 

 
20. BANKRUPTCY, DEBARMENT, OR SUSPENSION CERTIFICATION 

 
Vendor certifies and warrants that it is not in bankruptcy or that it has previously disclosed in 
writing certain information to Sourcewell related to bankruptcy actions. If at any time during 
this Contract Vendor declares bankruptcy, Vendor must immediately notify Sourcewell in 
writing. 
 
Vendor certifies and warrants that neither it nor its principals are presently debarred, 
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from programs 
operated by the State of Minnesota; the United States federal government or the Canadian 
government, as applicable; or any Participating Entity. Vendor certifies and warrants that 
neither it nor its principals have been convicted of a criminal offense related to the subject 
matter of this Contract. Vendor further warrants that it will provide immediate written notice 
to Sourcewell if this certification changes at any time. 
 

21. PROVISIONS FOR NON-UNITED STATES FEDERAL ENTITY PROCUREMENTS UNDER 
UNITED STATES FEDERAL AWARDS OR OTHER AWARDS 

 
Participating Entities that use United States federal grant or FEMA funds to purchase goods or 
services from this Contract may be subject to additional requirements including the 
procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, 2 C.F.R. § 200. Participating Entities may also require 
additional requirements based on specific funding specifications. Within this Article, all 
references to “federal” should be interpreted to mean the United States federal government. 
The following list only applies when a Participating Entity accesses Vendor’s Equipment, 
Products, or Services with United States federal funds. 
 
A. EQUAL EMPLOYMENT OPPORTUNITY. Except as otherwise provided under 41 C.F.R. § 60, all 
contracts that meet the definition of “federally assisted construction contract” in 41 C.F.R. § 60-
1.3 must include the equal opportunity clause provided under 41 C.F.R. §60-1.4(b), in 
accordance with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 
12935, 3 C.F.R. §, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending 
Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing 
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regulations at 41 C.F.R. § 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” The equal opportunity clause is incorporated 
herein by reference. 
 
B. DAVIS-BACON ACT, AS AMENDED (40 U.S.C. § 3141-3148). When required by federal 
program legislation, all prime construction contracts in excess of $2,000 awarded by non-
federal entities must include a provision for compliance with the Davis-Bacon Act (40 U.S.C. § 
3141-3144, and 3146-3148) as supplemented by Department of Labor regulations (29 C.F.R. § 5, 
“Labor Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted 
Construction”). In accordance with the statute, contractors must be required to pay wages to 
laborers and mechanics at a rate not less than the prevailing wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors must be required to pay 
wages not less than once a week. The non-federal entity must place a copy of the current 
prevailing wage determination issued by the Department of Labor in each solicitation. The 
decision to award a contract or subcontract must be conditioned upon the acceptance of the 
wage determination. The non-federal entity must report all suspected or reported violations to 
the federal awarding agency. The contracts must also include a provision for compliance with 
the Copeland “Anti-Kickback” Act (40 U.S.C. § 3145), as supplemented by Department of Labor 
regulations (29 C.F.R. § 3, “Contractors and Subcontractors on Public Building or Public Work 
Financed in Whole or in Part by Loans or Grants from the United States”). The Act provides that 
each contractor or subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up any part of the 
compensation to which he or she is otherwise entitled. The non-federal entity must report 
all suspected or reported violations to the federal awarding agency. Vendor must be in 
compliance with all applicable Davis-Bacon Act provisions. 
 
C. CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. § 3701-3708). Where 
applicable, all contracts awarded by the non-federal entity in excess of $100,000 that involve 
the employment of mechanics or laborers must include a provision for compliance with 40 
U.S.C. §§ 3702 and 3704, as supplemented by Department of Labor regulations (29 C.F.R. § 5). 
Under 40 U.S.C. § 3702 of the Act, each contractor must be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess 
of the standard work week is permissible provided that the worker is compensated at a rate of 
not less than one and a half times the basic rate of pay for all hours worked in excess of 40 
hours in the work week. The requirements of 40 U.S.C. § 3704 are applicable to construction 
work and provide that no laborer or mechanic must be required to work in surroundings or 
under working conditions which are unsanitary, hazardous or dangerous. These requirements 
do not apply to the purchases of supplies or materials or articles ordinarily available on the 
open market, or contracts for transportation or transmission of intelligence. This provision is 
hereby incorporated by reference into this Contract. Vendor certifies that during the term of an 
award for all contracts by Sourcewell resulting from this procurement process, Vendor must 
comply with applicable requirements as referenced above. 
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D. RIGHTS TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT. If the federal award 
meets the definition of “funding agreement” under 37 C.F.R. § 401.2(a) and the recipient or 
subrecipient wishes to enter into a contract with a small business firm or nonprofit organization 
regarding the substitution of parties, assignment or performance of experimental, 
developmental, or research work under that “funding agreement,” the recipient or subrecipient 
must comply with the requirements of 37 C.F.R. § 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency. Vendor 
certifies that during the term of an award for all contracts by Sourcewell resulting from this 
procurement process, Vendor must comply with applicable requirements as referenced above. 
 
E. CLEAN AIR ACT (42 U.S.C. § 7401-7671Q.) AND THE FEDERAL WATER POLLUTION CONTROL 
ACT (33 U.S.C. § 1251-1387). Contracts and subgrants of amounts in excess of $150,000 require 
the non-federal award to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. § 7401- 7671q) and the Federal Water Pollution 
Control Act as amended (33 U.S.C. § 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). Vendor 
certifies that during the term of this Contract will comply with applicable requirements as 
referenced above. 
 
F. DEBARMENT AND SUSPENSION (EXECUTIVE ORDERS 12549 AND 12689). A contract award 
(see 2 C.F.R. § 180.220) must not be made to parties listed on the government wide exclusions 
in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 C.F.R. 
§180 that implement Executive Orders 12549 (3 C.F.R. § 1986 Comp., p. 189) and 12689 (3 
C.F.R. § 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549. Vendor 
certifies that neither it nor its principals are presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal 
department or agency. 
 
G. BYRD ANTI-LOBBYING AMENDMENT, AS AMENDED (31 U.S.C. § 1352). Vendors must file 
any required certifications. Vendors must not have used federal appropriated funds to pay any 
person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member 
of Congress in connection with obtaining any federal contract, grant, or any other award 
covered by 31 U.S.C. § 1352. Vendors must disclose any lobbying with non-federal funds that 
takes place in connection with obtaining any federal award. Such disclosures are forwarded 
from tier to tier up to the non-federal award. Vendors must file all certifications and disclosures 
required by, and otherwise comply with, the Byrd Anti-Lobbying Amendment (31 U.S.C. § 
1352). 
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H. RECORD RETENTION REQUIREMENTS. To the extent applicable, Vendor must comply with 
the record retention requirements detailed in 2 C.F.R. § 200.333. The Vendor further certifies 
that it will retain all records as required by 2 C.F.R. § 200.333 for a period of 3 years after 
grantees or subgrantees submit final expenditure reports or quarterly or annual financial 
reports, as applicable, and all other pending matters are closed. 
 
I. ENERGY POLICY AND CONSERVATION ACT COMPLIANCE. To the extent applicable, Vendor 
must comply with the mandatory standards and policies relating to energy efficiency which are 
contained in the state energy conservation plan issued in compliance with the Energy Policy 
and Conservation Act. 
 
J. BUY AMERICAN PROVISIONS COMPLIANCE. To the extent applicable, Vendor must comply 
with all applicable provisions of the Buy American Act. Purchases made in accordance with the 
Buy American Act must follow the applicable procurement rules calling for free and open 
competition. 
 
K. ACCESS TO RECORDS (2 C.F.R. § 200.336). Vendor agrees that duly authorized 
representatives of a federal agency must have access to any books, documents, papers and 
records of Vendor that are directly pertinent to Vendor’s discharge of its obligations under this 
Contract for the purpose of making audits, examinations, excerpts, and transcriptions. The right 
also includes timely and reasonable access to Vendor’s personnel for the purpose of interview 
and discussion relating to such documents. 
 
L. PROCUREMENT OF RECOVERED MATERIALS (2 C.F.R. § 200.322). A non-federal entity that is 
a state agency or agency of a political subdivision of a state and its contractors must comply 
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act. The requirements of Section 6002 include procuring only items designated in 
guidelines of the Environmental Protection Agency (EPA) at 40 C.F.R. § 247 that contain the 
highest percentage of recovered materials practicable, consistent with maintaining a 
satisfactory level of competition, where the purchase price of the item exceeds $10,000 or the 
value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring 
solid waste management services in a manner that maximizes energy and resource recovery; 
and establishing an affirmative procurement program for procurement of recovered materials 
identified in the EPA guidelines.  
 

22. CANCELLATION 
 

Sourcewell or Vendor may cancel this Contract at any time, with or without cause, upon 60 
days’ written notice to the other party. However, Sourcewell may cancel this Contract 
immediately upon discovery of a material defect in any certification made in Vendor’s Proposal.  
Cancellation of this Contract does not relieve either party of financial, product, or service 
obligations incurred or accrued prior to cancellation. 
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Sourcewell            The Toro Company 

 
 

By: __________________________ By: __________________________ 
Jeremy Schwartz Brad Hamilton 

Title: Chief Procurement Officer Title: Group VP 
 
Date: ________________________ 

 
Date: ________________________ 

Approved:  
  

By: __________________________ 

 

Chad Coauette  
Title: Executive Director/CEO  
 
Date: ________________________ 
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Exceptions to Terms, Conditions, or Specifications Form 
 
Only those proposer Exceptions to Terms, Conditions, or Specifications that have been accepted by Sourcewell have been 
incorporated into the contract text. 
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AMENDMENT #1 
TO  

CONTRACT # 031121-TTC 
 
 
THIS AMENDMENT is by and between Sourcewell and The Toro Company (Vendor).  
 
Sourcewell awarded a contract to Vendor to provide Grounds Maintenance Equipment, 
Attachments, and Accessories with Related Services to Sourcewell and its Participating Entities, 
effective April 29, 2021, through April 30, 2025 (Contract). 
 
The parties wish to amend the following terms within the Contract.  

 
1. This Amendment is effective upon the date of the last signature below. 

 
2. Vendor wishes to modify its pricing model to offer Product-category discounts off of 

current MSRP will apply as described in items 54-60. In Canada, the pricing model will be 
US MSRP multiplied by the exchange rate at the time of order (exchange rate based on 
the monthly average published rate at the time of order, according to the Bank of 
Canada – Monthly Exchange Rate). This creates a new MSRP for Canada and then the 
discount off that price is applied. Bank of Canada – Monthly Exchange Rate: 
https://www.bankofcanada.ca/rates/exchange/monthly-exchange-rates/  
 

3. Vendor will offer a “Smart Value” volume discount that includes the following incentive 
for individual large orders. 

 
Toro Commercial 

Purchases 
Customer 

Goods 
 Toro Commercial 

Purchases 
Customer 

Goods 
$ 150K - $ 199K 
$ 200K - $ 249K 
$ 250K - $ 299K 
$ 300K - $ 349K 
$ 350K - $ 399K 
$ 400K - $ 449K 
$ 450K - $ 499K 
$ 500K - $ 549K 

$ 4,500 
$ 6,000 

$ 10,000 
$ 12,000 
$ 14,000 
$ 16,000 
$ 18,000 
$ 20,000 

 $ 550K - $ 599K 
$ 600K - $ 649K 
$ 650K - $ 699K 
$ 700K - $ 749K 
$ 750K - $ 799K 
$ 800K - $ 849K 
$ 850K - $ 899K 

$ 900K* 

$ 22,000 
$ 24,000 
$ 26,000 
$ 28,000 
$ 30,000 
$ 32,000 
$ 34,000 
$ 36,000 

 
Only single Purchase Orders (POs) on Toro Commercial Equipment qualify. Multiple POs 
may not be combined to qualify. 
 
Vendor-authorized distributors/dealers understand these are ceiling prices and may 
choose to provide additional discounts based on unit quantity or total purchase volume. 
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4. Vendor-authorized distributors/dealers may provide third-part equipment that attach 
to, or are used in, the configuration with any of Toro’s products. These products will be 
priced no higher than the products List Price. 
 
Freight and setup fees may apply. 
 
Vendor-authorized distributors/dealers may include setup fees – not to exceed 2% of 
the total Product cost, plus up to an additional 6% for cab-unit setups. Setup fees must 
be identified as a separate line- item on the quotation. 
 
For the contiguous United States, delivery fees may be included at the 
distributor/dealer discretion – not to exceed 2% of the total product cost. Delivery fees 
must be identified as a separate line-item on the quotation. 
 
For Alaska, Hawaii, US Islands, and Canada, freight and delivery fees may be included at 
distributor/dealer discretion – delivery fees not to exceed 2% of the total product cost; 
freight not to exceed actual pass-through costs. Freight and deliver fees must be 
identified as a separate line-item on the quotation. 
 

5. Vendor will encourage and incent its authorized dealers to provide contract terms to 
Sourcewell members consistent with the terms of this Amendment; however, 
participation in the program described in the Amendment will be at the discretion of 
each Toro dealer. 

 
Except as amended by this Amendment, the Contract remains in full force and effect. 
 
Sourcewell      The Toro Company 
 
 
By:       By:      
Jeremy Schwartz, Chief Procurement Officer  Brad Hamilton 
 
Date:        Title:        
 
Approved:      Date:       
  
 
By:      
Chad Coauette, Executive Director/CEO   
 
Date:       
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: November 1, 2023 

From: Human Resources Director Patrick Foiles 

SUBJECT: 

Municipal Court Judge Merit Pay for Performance 

STAFF RECOMMENDATION: 

Staff requests City Commission approval to process the proposed five percent (5%) 
merit payment based on Judge Lindgren’s accomplishments and performance for the 
past year.  

BACKGROUND: 

The Municipal Court Judge’s annual performance evaluation was conducted on October 
18, 2023 in Executive Session. As part of the evaluation, the Commission discussed 
appropriate levels of compensation to recognize the Judge’s accomplishments.  The 
Commission reached consensus that a five percent (5%) merit payment for 
performance was deserved and appropriate.  Payment is a percentage of annual base 
salary.  If approved, the one-time merit payment will be processed with the next 
available payroll.  

OPTIONS: 

1. Approve the proposed merit payment in the amount of 5%. 
2. Change the amount of the merit payment.  
3. Deny the merit payment and bring it back for further discussion.   

BUDGET IMPACT: 

Amount:  $3,584 

FY(s): 2023-24 

Funding Source(s): General Fund 
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CITY OF OREGON CITY 
 

CITY COMMISSION REGULAR MEETING 
 

DRAFT MINUTES  

Commission Chambers, Libke Public Safety Facility, 1234 Linn Ave, Oregon City 

Wednesday, July 05, 2023 at 7:00 PM 

1. CONVENE MEETING AND ROLL CALL 

 Mayor McGriff convened the meeting at 7:08 PM.  

 PRESENT: 5 –   Commissioner Rocky Smith, Commissioner Frank O’Donnell, Commissioner  
   Mike Mitchell, Commissioner Adam Marl, Mayor Denyse McGriff 

 STAFFERS: 7 -  City Manager Tony Konkol, City Recorder Jakob Wiley, Public Works Director  
   John Lewis, Community Development Director Aquilla Hurd-Ravich, Parks and  
   Recreation Director Kendall Reid, Police Captain Dave Edwins, Finance Director  
   Matt Zook  

2. FLAG SALUTE 

3. CEREMONIES AND PROCLAMATIONS 

3a. Parks and Recreation Month Proclamation 

 Mayor McGriff declared July 2023 as Parks and Recreation Month.  

4. CITIZEN COMMENTS 

 None 

5. PRESENTATIONS 

 None 

6. ADOPTION OF THE AGENDA 

 Item 7d was pulled from the consent agenda. The agenda was adopted as amended. 

7. CONSENT AGENDA 

 Motion made by Commissioner Mitchell, seconded by Commissioner Smith, to approve the 
consent agenda except 7d. The motion carried by the following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

7a. Resolution No. 23-20, Supporting the City’s Application for a Metro 2040 Grant to Study 
the Beavercreek Road Industrial Area 

7b. Personal Services Agreement with Water Systems Consulting, Inc (WSC) for the 
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Molalla Avenue 24-Inch Water Transmission Main – WIFIA 3-1 Project (CI 22-014) 

7c. Public Improvement Contract with Icon Construction & Development for the Downtown 
Public Restroom (CI 22-012) 

7d. Temporary exception to private property construction hours associated with the 
construction of the Clackamas County Courthouse.  

 Aquilla Hurd-Ravich, Community Development Director, said this was a request from the contractor for 
the courthouse to start work at 5 a.m. Neighbors within 300 feet of the site would be notified. 

 There was concern that this was being requested through November. 

 Ms. Hurd-Ravich said the early hours would be one to two days per week. 

 Jacob Ravelli, project manager, and Josh Miller, supervisor, said the two hours did make a difference, 
especially for pouring concrete in heat. OSHA had strict guidelines in terms of worker breaks and being 
exposed to the heat. If they could start at 5 a.m., they could be finished by 11 a.m. to 12 p.m. before the 
hottest part of the day. 

 There was discussion regarding the 300-foot notification, cure time for the concrete, truck route, and 
allowing the time difference through the end of September instead of November. 

 Motion made by Commissioner Marl, seconded by Mayor McGriff, to approve the temporary 
exception to private property construction hours associated with the construction of the 
Clackamas County Courthouse through the end of September 2023 with notification 300 feet from 
the property line. The motion carried by the following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

7e. Minutes of the February 1, 2023 City Commission Meeting  

7f. Minutes of the March 1, 2023 City Commission Meeting 

7g. Minutes of the April 19, 2023 City Commission Work Session 

8. PUBLIC HEARINGS 

9. GENERAL BUSINESS 

 There was discussion regarding the Urban Renewal Commission’s recommendations to the City 
Commission including negotiation with Metro concerning the ownership of the easement across the 
Riverwalk property and amending the Urban Renewal District boundary to include the route of the 
Riverwalk. 

 Motion made by Commissioner O’Donnell, seconded by Commissioner Mitchell, to request the 
Urban Renewal Commission consider the feasibility of a potential land swap or addition up to the 
allowable 1% of the Urban Renewal District with the goal of bringing the Riverwalk into the 
district. The motion carried by the following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 
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10. COMMUNICATIONS 

11. City Manager 

 None 

12. Commissioners 

 Commissioner Marl asked about incidents on the Fourth of July. Dave Edwins, Police Captain, said there 
were fewer fireworks than normal. There were no reports of injuries. 

 Commissioner Marl suggested creating a City Independence Day event. He gave an update on the state 
legislature and HB 3414. 

 Commissioner Smith suggested having a City Commission representative on the Frog Ferry group. 

13. Mayor 

13a. Mayoral Appointment of Dave Trotter to the Natural Resources Committee (NRC) 

 Mayor McGriff gave an update on the Transportation Commission hearing on ODOT’s finance plan for 

tolling. She received a letter from the governor’s office announcing she had been appointed to the 

Willamette Falls Locks Authority. 

 Mayor McGriff appointed Dave Trotter to the Natural Resources Committee. 

14. ADJOURNMENT  

 Mayor McGriff adjourned the meeting at 7:47 PM.  

 

 Respectfully submitted, 

 
 _____________________________ 

 Jakob S. Wiley, City Recorder 
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CITY OF OREGON CITY 
 

CITY COMMISSION REGULAR MEETING 
 

DRAFT MINUTES  

Commission Chambers, Libke Public Safety Facility, 1234 Linn Ave, Oregon City 

Wednesday, July 19, 2023 at 7:00 PM 

1. CONVENE MEETING AND ROLL CALL 

 Mayor McGriff convened the meeting at 7:01 PM.   

 PRESENT: 5 –   Commissioner Mike Mitchell, Commissioner Adam Marl, Commissioner Frank  
   O’Donnell, Commissioner Rocky Smtih, Mayor Denyse McGriff  

 STAFFERS: 11 – City Manager Tony Konkol, City Recorder Jakob Wiley, Community Development 
   Director Aquilla Hurd-Ravich, Economic Development Manager James Graham,  
   Public Works Director John Lewis, Finance Director Matt Zook, IT Director Mike  
   Dobaj, Project Engineer Kenneth Cannady-Shultz, Right-of-Way Program  
   Manager Dante Posadas, Police Captain Shaun Davis, Communications   
   Manager Jarrod Lyman  

2. FLAG SALUTE 

3. CEREMONIES AND PROCLAMATIONS 

3a. Oath of Office for New Oregon City Police Captain, Sergeant, and Officer 

 Shaun Davis, Police Captain, introduced Captain Joseph Pagano, Sergeant Kevin Carlson, and Officer 
Eduardo Urias. 

Mayor McGriff swore in the new officers.  

3b. Disability Pride Month Proclamation 

 Mayor McGriff declared July 2023 as Disability Pride Month. 

4. CITIZEN COMMENTS 

 Didi Dahlsrud, resident of Oregon City, spoke about an application that wanted to turn the US Bank 
building downtown into a residential care facility for people in mental crisis. She did not think this was the 
right location.  

 The Commission took a break from 7:17 PM to 7:32 PM due to technical issues.  

5. PRESENTATIONS 

5a. Inflow & Infiltration Program FY 2022-2023 Annual Report Presentation (CI 21-015) 

 John Lewis, Public Works Director, and Kenny Schultz, Project Engineer, presented the I & I Annual 
Report. They gave an overview of the Inflow and Infiltration reduction program. They explained the 
program management team, program goals and metrics, program accomplishments, looking ahead to 
next fiscal year, and I & I projects.   
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6. ADOPTION OF THE AGENDA 

 The agenda was adopted as presented. 

7. CONSENT AGENDA 

 Motion made by Commissioner Marl, seconded by Commissioner Mitchell, to 
approve the consent agenda. The motion carried by the following vote: 

Voting Aye: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, 
Commissioner Smith, and Commissioner Mitchell 

7a. Resolution No. 23-17, to Accept the Right-of-Way of Caufield Road 

7b. Personal Services Agreement with RH2 Engineering, Inc. for the Magnolia Street Sewer 
Replacement Project (CI 23-010) 

7c. Amendment No. 1 to the Personal Services Agreement with Wallis Engineering for the 
Inflow/Infiltration Program Management (CI 21-015) 

7d. Personal Services Agreement with Consor for the 5 Year Pavement Maintenance Utility 
Fee (PMUF) Plan 2025-2029 (PS 23-010) 

7e. Public Improvement Contract with ICON Construction and Development for the Main 
Street ADA Project (CI 22-013) 

7f. Minutes of the June 13, 2023 City Commission Work Session 

8. PUBLIC HEARINGS 

9. GENERAL BUSINESS 

9a. Resolution No. 23-21, Adjusting Solid Waste Collection and Disposal Rates Effective 
September 1, 2023 

 Dante Posadas, Right-of-Way and Construction Manager, presented on the rate adjustment for solid 
waste collection. He explained solid waste regulations, current rates, proposed 9.5% rate adjustment, 
reasons for the rate adjustment, and new services. 

 There was discussion regarding no rate increase since 2021, incentives to get people to throw away less, 
Metro rate, good partnership with the City, and recycling items.  

Motion made by Commissioner Marl, seconded by Mayor McGriff, to approve Resolution No. 23-
21, adjusting solid waste collection and disposal rates effective September 1, 2023. The motion 
carried by the following vote: 

Voting Aye: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

9b. Memorandums of Understanding for Sports Fields 
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 Tony Konkol, City Manager, said based on discussions at the Work Session, the MOUs had been 
prepared with a $3 per hour per field fee. 

Jonathan Waverly, Parks Operations Manager, said they were committed to work with Oregon City Youth 
Sports and Oregon City Soccer Club.  

There was discussion regarding need for negotiations with the groups, how the MOUs did not reflect how 
the organizations operated, making it a three to five year agreement instead of one year, previous 
consensus on the amount, value to reserve park fields, and costs to administer the program. 

Commissioner Smith was not in favor until there were negotiations with the sports groups. Commissioner 
O’Donnell concurred. Commissioner Marl said they were requiring them to pay a fee as part of operating 
in the City.  

Motion made by Commissioner Marl, seconded by Mayor McGriff, to approve the Memorandums 
of Understanding for sports fields. The motion failed by the following vote: 

Voting Yea: Commissioner Marl and Mayor McGriff 

Voting Nay: Commissioner Smith, Commissioner O'Donnell, and Commissioner Mitchell 

Motion made by Commissioner Marl, seconded by Mayor McGriff, to set the fee at $3.  

Commissioner Mitchell did not want to dictate terms. 

The motion failed by the following vote: 

Voting Yea: Commissioner Marl and Mayor McGriff 

Voting Nay: Commissioner Smith, Commissioner O'Donnell, and Commissioner Mitchell 

9c. Request for Subordination of Lien for Deferred SDC Agreement for Holmes Lane 

Mr. Konkol said the developer had asked the City to take the second lien position for deferred System 
Development Charges. Staff recommended retaining the first lien position. He described the project, 
SDCs owed, other deferred agreements, and municipal code requirements.  

Marty Kehoe, resident of Portland, said the reason for the request was to help them get financing for the 
project. When the project was completed, they would get permanent financing and the SDCs would come 
first. 

There was discussion regarding protecting the taxpayer’s assets and how this had not been done before. 

Motion made by Commissioner Smith, seconded by Commissioner O’Donnell, to deny the 
request. The motion carried by the following vote: 

Voting Aye: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

9d. Ordinance No. 23-1008, An Ordinance to Allow the Parks and Recreation Advisory 
Committee’s (PRAC) Bylaws to Determine the Required Number of Annual Meetings 

 Mr. Konkol explained the request to amend the code to reduce the number of Parks and Recreation 
Advisory Committee meetings to six per year. 
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 Steve Williams, Parks and Recreation Advisory Committee Chair, said the reason for the change was to 
encourage PRAC members to participate in other City activities. They could add more meetings if 
necessary. They were also changing their meeting times to 6 to 9 p.m. 

 There was discussion regarding the bylaws not available to review, need for more public engagement, 
reasons for the change, and how this was an amendment to the municipal code so they could approve 
the change to the bylaws. 

 This item would be brought back to the next meeting with the bylaws.   

10. COMMUNICATIONS 

11. City Manager 

 None 

12. Commissioners 

 None 

13. Mayor 

 Mayor McGriff asked the Commission to let her know if they planned to attend the League of Oregon 
Cities annual meeting on October 12-14.  

14. ADJOURNMENT  

 Mayor McGriff adjourned the meeting at 8:55 PM.  

  

 Respectfully submitted, 

 
 _____________________________ 

 Jakob S. Wiley, City Recorder 
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CITY OF OREGON CITY 
 

CITY COMMISSION REGULAR MEETING 
 

DRAFT MINUTES  

Commission Chambers, Libke Public Safety Facility, 1234 Linn Ave, Oregon City 

Wednesday, August 02, 2023 at 7:00 PM 

REGULAR MEETING OF THE CITY COMMISSION 

1. CONVENE MEETING AND ROLL CALL 

 Mayor McGriff convened the meeting at 7:02 PM.  

 PRESENT: 5 –   Commissioner Adam Marl, Commissioner Mike Mitchell, Commissioner Frank  
   O’Donnell, Commissioner Rocky Smith, Mayor Denyse McGriff 

 STAFFERS: 10 –  City Manager Tony Konkol, City Recorder Jakob Wiley, Parks and Recreation  
   Director Kendall Reid, Economic Development Manager James Graham, Police  
   Captain Shaun Davis, Library Director Greg Williams, Public Works Director John 
   Lewis, Human Resources Director Patrick Foiles, Planning Manager Pete Walter, 
   Building Official Jim Sayers  

2. FLAG SALUTE 

3. CEREMONIES AND PROCLAMATIONS 

4. CITIZEN COMMENTS 

 There were no citizen comments.  

5. PRESENTATIONS 

6. ADOPTION OF THE AGENDA 

 Item 7f was pulled from the consent agenda. The agenda was adopted as amended. 

7. CONSENT AGENDA 

 Motion made by Commissioner Marl, seconded by Commissioner Smith, to approve the consent 
agenda except 7f. The motion carried by the following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

7a. OLCC: Liquor License Application – Full On-Premises, Commercial, Wayward 
Hospitality, LLC (dba Wayward Market), 818 Main St., Oregon City 

7b. Oregon Patrol Service Agreement 
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7c. Personal Services Agreement with Brown and Caldwell Inc. for the NPDES MS4 and 
TMDL Support (PS 23-014) 

7d. Heritage Tree Nomination for an Oregon White Oak adjacent to 506 S. High Street 

7e. Intergovernmental Agreement (IGA) with Clackamas County for Physical Records 
Storage and Scanning 

7f. Temporary Exception to Private Property Construction Hours Associated with the 
Construction of the Maplelane South Apartment Complex  

 Commissioner Mitchell asked about heat and the amount of pour needed since October would no longer 
be hot. Was it necessary in October? 

 Jeff Sellers, applicant, said the heat was part of it. The slab had to be poured all at one time, which would 
take about ten hours. He explained the access on new streets, not in the existing subdivision. 

 Commissioner Michell suggested adding language that 4 a.m was not allowed on a Saturday or Sunday. 

 Motion made by Commissioner Mitchell, seconded by Commissioner O’Donnell, to approve the 
temporary exception to private property construction hours associated with the construction of 
the Maple Lane South Apartment Complex with the added language. The motion carried by the 
following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

7g. Cooperative Improvement Agreement with the Oregon Department of Transportation for 
the Beavercreek Road ARTS Project 

7h. 2023-2024 Community Enhancement Grant Awards 

7i. Minutes of the March 15, 2023 City Commission Meeting 

7j. Minutes of the April 5, 2023 City Commission Meeting  

8. PUBLIC HEARINGS 

9. GENERAL BUSINESS 

9a. First Reading of Ordinance 23-1008, Amending OCMC 2.58.050 to Allow the Parks and 
Recreation Advisory Committee Bylaws to Determine the Number of Required Meetings 

 Motion made by Commissioner Marl, seconded by Commissioner Smith, to approve the first 
reading of Ordinance 23-1008, amending OCMC 2.58.050 to allow the Parks and Recreation 
Advisory Committee Bylaws to determine the number of required meetings. The motion carried by 
the following vote: 

Voting Yea: Commissioner Marl, Mayor McGriff, Commissioner O'Donnell, Commissioner Smith, 
and Commissioner Mitchell 

10. COMMUNICATIONS 
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11. City Manager 

 Shaun Davis, Police Captain, gave an update on code enforcement staffing and after hours voicemail. 

 Tony Konkol, City Manager, discussed the upcoming Metro event tomorrow.  

12. Commissioners 

 Commissioner O’Donnell spoke about the dredging permit for the Cove. 

13. Mayor 

 Mayor McGriff reported on the Board of Trustees of the Confederated Tribes of the Umatilla Reservation 
meeting. She thanked staff for the Neighbors Night Out event, Economic Development Department for 
their Biz Pod program, and Parks and Recreation for the Volunteer Appreciation event. 

 James Graham, Economic Development Manager, discussed the new entrepreneur loan program and 
small business grant program. 

14. ADJOURNMENT  

 Mayor McGriff adjourned the meeting at 7:29 PM.  

 Respectfully submitted, 

 
 _____________________________ 

 Jakob S. Wiley, City Recorder 
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CITY OF OREGON CITY 
 

CITY COMMISSION WORK SESSION 
 

DRAFT MINUTES  

Commission Chambers, Libke Public Safety Facility, 1234 Linn Ave, Oregon City 

Tuesday, October 10, 2023 at 6:00 PM 

CONVENE WORK SESSION AND ROLL CALL 

Mayor McGriff convened the meeting at 6:07 PM.  

PRESENT: 4 -  Commissioner Adam Marl, Commissioner Frank O’Donnell, Commissioner Rocky 
Smith, Mayor Denyse McGriff  

ABSENT: 1 -  Commissioner Mike Mitchell 

STAFFERS: 5 -  City Manager Tony Konkol, City Recorder Jakob Wiley, Human Resources 
Director Patrick Folies, Police Chief Shaun Davis 

 

FUTURE AGENDA ITEMS 

1. List of Future Work Session Agenda Items 

 
Tony Konkol, City Manager, reported that there would be a discussion of the Clackamas Park Master 
Plan on the following Wednesday. In November, the Commission would hold a joint work session with the 
City of West Linn, followed by a Destination Marketing Organization Discussion, an update regarding the 
Willamette Falls Shared Use Path, and a discussion of Code Enforcement Changes. 

The items to be discussed with the City of West Linn included I-205, houselessness, and recent 
information from the Governor’s office.  

DISCUSSION ITEMS 

2. City Commission Employment Issues Training 

 
Dian Rubanoff, the City’s labor attorney from Peck, Rubanoff & Hatfield, was present to provide training 
on employment issues relevant to elected officials. The topics included discrimination claims: protected 
status and protected activity; Oregon’s Fair Workplace Act and elected officials; the First Amendment and 
whistleblower protections; just cause and progressive discipline; due process and name clearing; and 
public records and confidentiality.  

Mayor McGriff observed that elected officials in Oregon had recently been made mandatory reporters in 
cases of harassment and similar offences. 

There was discussion about how the free speech clause applies to City employees and elected officials in 
regard to retaliation cases. It was confirmed that retaliation cases of this type were generally brought 
against employers rather than against elected officials. 
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There was discussion about an example in the presentation regarding accommodating an employee’s 
disability. It was confirmed that an employer is required to work to accommodate an employee’s disability 
if the employer is informed of said disability. 

There was discussion about special requirements for employees when acting as union representatives. It 
was confirmed that persons duly elected by the union are considered union representatives in these 
cases, and self-appointed persons are not. Mayor McGriff asked a question about who can be a union 
representative, and Ms. Rubanoff confirmed that according to Oregon law, a true supervisor cannot be a 
union representative.  

Commissioner O’Donnell asked whether an oral warning ought to be accompanied by a written warning 
for the sake of records. Ms. Rubanoff advised that an oral warning can be reduced to writing, or that a 
supervisor can document that an oral warning occurred. 

There was discussion about name-clearing hearings that the law requires when an employee is 
terminated for misconduct. It was clarified that the purpose of such a hearing was to give the employee a 
public opportunity to respond to the charges, but that it did not have an effect on termination. 

Commissioner O’Donnell asked what sort of investigations were covered by the Fair Credit Reporting Act. 
Ms. Rubanoff explained that this Act applies when an outside investigator is called in and when there will 
be inquiry about a person’s character or reputation.  

There was discussion about the value of limiting discussion between public officials and employees with 
concerns, and making sure to direct those concerns to the right management staff instead. 

Commissioner O’Donnell asked about the process of removing a written reprimand from records. Ms. 
Rubanoff explained that in some cases reprimands are removed automatically after a certain period of 
time, and in other cases a request had to be made for removal; the process depends on the details of the 
employee’s collective bargaining agreement. 

The Commission took a break from 8:42 PM until 8:56 PM. 

EXECUTIVE SESSION 

3. The City Commission will adjourn to an executive session and return to the work 
session thereafter. (ORS 192.660(2)(f), to consider information or records that are 
exempt by law from public inspection) 

DISCUSSION ITEMS 

4. Informational Report on Other Agency Practices on Historic Building System 
Development Charge (SDC) Assessments  

 John Lewis, Public Works Director, offered a presentation on historic building system development 
charges. The presentation touched upon SDC (System Development Charge) Law, and a summary of 
research on SDCs on fifteen other cities in Oregon. Mr. Lewis also asked the Commission to discuss 
whether they intended to request SDC exemptions for re-development of historically designated buildings 
or various other housing types, and whether the City Commission was asking for a reconsideration of any 
other code provisions.  

 Mayor McGriff discussed the importance of capitalizing on downtown Oregon City’s historic character and 
of incentivizing middle housing. She suggested that for historic buildings to qualify for SDC reduction, 
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they ought to be on the City’s inventory, or provide the City with evidence of the property’s historical 
significance. 

 Mr. Konkol suggested setting up a historical restoration grant for developers through the Urban Renewal 
Commission. 

 Mr. Lewis suggested the possibility of altering the Look Back Provision. There was also discussion about 
using Urban Renewal funds to assist in payment of SDCs, which is not an option presently due to the 
recent ballot measure. 

 Commissioner O’Donnell suggested treating the issue of SDCs as an Economic Development matter. He 
also suggested placing a limitation on the Look Back Provision. Furthermore, he suggested that recipients 
of SDC assistance ought to be expected to invest in the community rather than immediately selling the 
redevelopment. 

 There was discussion about offsetting the cost of SDC reductions using money from other departments. 

 Commissioner Marl suggested instituting a more objective process for SDC appeals that would not 
require the Commission to examine evidence for buildings’ historicity on a case-by-case basis. He also 
suggested considering historic development grants funded by Economic Development rather than losing 
SDC funds. 

 Mayor McGriff asked for a future presentation to update the Commission on the state of downtown 
infrastructure. 

 There was consensus that more discussion should be held on incentivizing middle housing. 

 There was consensus to postpone the City Manager’s Report and the Commission Committee Reports 
for a future occasion, with the following two exceptions: 

 Mayor McGriff reported that she had received a suggestion for the addition of a Peace Pole at the Oregon 
Trail Interpretive Center. 

 Commissioner Marl reported that at the recent C4 Strategy Subcommittee meeting, Staff had reported 
upon Regional Mobility Pricing Project (RMPP) options, and the Subcommittee had discussed potential 
partnering between jurisdictions and hiring of a pollster to administer an independent questionnaire to 
supplement the one administered by the Oregon Department of Transportation (ODOT) on this topic. He 
reported that the Subcommittee had also discussed Managed Lanes as an alternative to tolling all lanes, 
and added that ODOT had rejected that suggestion.  

CITY MANAGER'S REPORT 

5. Update on City Projects 

COMMISSION COMMITTEE REPORTS 

6. Commissioner O'Donnell 

- South Fork Water Board 

7. Commissioner Smith 
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- Clackamas Heritage Partners 
- Oregon City Tourism Stakeholder's Group 
- South Fork Water Board 

8. Commissioner Marl 

- Citizen Involvement Committee Liaison 
- Clackamas County Coordinating Committee (C4) 
- Clackamas County I-205 Tolling Strategies Committee 
- Youth Advisory Committee Liaison 

9. Commissioner Mitchell 

- Clackamas County Coordinating Committee (C4) – Metro Subcommittee 
- Clackamas County I-205 Tolling Diversion Committee (alternate) 
- Metro Policy Advisory Committee (MPAC) (alternate) 

10. Mayor McGriff 

- Clackamas Water Environment Services Policy Committee 
- Clackamas Heritage Partners (alternate) 
- Downtown Oregon City Association Board 
- Metro Policy Advisory Committee (MPAC) 
- Oregon City Tourism Stakeholder's Group 
- South Fork Water Board 
- Willamette Falls and Landings Heritage Area 
- Willamette Falls Legacy Project Liaisons 
- Willamette Falls Locks Authority 
- Youth Advisory Committee Liaison 

ADJOURNMENT 

 Mayor McGriff adjourned the meeting at 9:53 P.M. 

 

 

Respectfully submitted, 

 
_____________________________ 

Jakob S. Wiley, City Recorder 
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: 11/01/2023 

From: Public Works Director John M. Lewis, PE  

SUBJECT: 

Resolution No. 23-24, Permanent Obstruction in a Public Right-of-Way at 920 7th Street 

STAFF RECOMMENDATION: 

Staff recommends approval of Resolution No. 23-24, a Resolution to allow a permanent 
right-of-way permit at 920 7th Street, Oregon City, Oregon for the Proposed Structural 
Overhangs on 7th Street, Monroe Street and the Public Alley.  

EXECUTIVE SUMMARY: 

The property owner of 920 7th Street has a permit to construct a new mixed-use building. 
The property was the former site known as the “Olson Pharmacy Building”. The original 
building was a partial two-story building - staggered with one story in the front and two 
stories in the back. The original building had no setbacks, from the right-of-way, and had 
eaves that overhung the sidewalks on 7th Street and on Monroe Street. 

The new development will be a mixed-use commercial and residential building. The two-
story building will utilize the existing footprint; however, the height will be increased. Small 
floor plan bump outs are proposed on the second floor with portions of the roof 
overhanging approximately three feet over the public right-of-way (on 7th Street’s 
sidewalk, Monroe Street’s sidewalk and portions of the public alley behind the building). 
The 7th Street and Monroe Street frontages also include prefabricated fabric awnings.  
The lowest of these overhangs will be approximately nine feet above the ten-foot-wide 
public sidewalks. Per Oregon City Municipal Code 12.04.120, these overhangs and bump 
outs are defined as a “permanent obstruction in the right-of-way.”  

City Staff have met with the developer and the various utilities abutting the property. The 
Developer has agreed to modify any utilities in conflict with City Municipal Code 13.34 for 
franchise utilities. City staff recommend approval of the permanent obstructions (on 7th 
Street, Monroe Street, and the public alley), as they do not impact pedestrian 
accessibility, or the existing street trees. The developer will modify existing utilities to 
conform with City franchise utility standards and ensure proper spacing from the 
proposed building.  
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BACKGROUND: 

The property was the former Olson Pharmacy building that underwent severe water 
damage in 2010 and was demolished. Redevelopment began with historical review 
approvals - in 2012, 2014 and 2020. In February of 2023, building plans were approved 
for the construction of a new building at 920 7th Street. Despite the past history of building 
concepts, the encroachment of the second story into the right-of-way was realized in a 
detailed site plan review completed by Development Engineering in September 2023 after 
HRB approval and building plan approval. 

The historical reviews ensured that historical standards were met, and the proposed new 
building complied with the character of the existing neighborhood. The renderings used 
in the building permit application were consistent with those provided in the historical 
review and land use process. The Historic Review Board approved the proposal (for the 
overall aesthetics of the building) as it is consistent with the character of the historical 
neighborhood. 

The new building will use the same building footprint limits as the previous Olson 
Pharmacy - having no setback from the public right-of-way. This new building will differ 
from the Olson Pharmacy in that it is a full two-story mixed-use development. Commercial 
space is proposed on the first floor and residential space on the second floor. The overall 
design is consistent with the character of the surrounding historical neighborhood, per the 
conditions of the Historical Review Board.   

Currently, the building foundations and utilities are under construction. During the initial 
construction, it was discovered that the second floor and roofline would extend over the 
public sidewalk by approximately three feet. These extensions are located over the ten-
foot-wide sidewalks on 7th Street, Monroe Street, and over the public alley separating the 
building from its parking lot on Monroe. The overhangs are located approximately nine 
feet vertically above the existing sidewalk and will not impede pedestrian traffic, or street 
trees. However, these extensions do hang over the site’s property line into the public 
right-of-way, near the existing overhead utilities, and are considered, “permanent 
obstructions” that require City Commission approval.  Overhead utility line adjustments 
are anticipated. 

If the City Commission approves this obstruction application, the property owner will be 
required to record a standard maintenance and release agreement for permanent 
obstruction. The agreement ensures that the City is not liable for any incident related to 
the obstruction and that the obstruction will be maintained by the owner. 

City staff recommend approval of Resolution No. 23-24, to allow the permanent, right-of-
way obstruction permit, as the overhangs do not impact pedestrian accessibility, or the 
existing street trees. The developer will modify existing utilities to conform with City 
franchise utility standards and ensure proper spacing from the proposed building. The 
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building’s design is also consistent with the character of the historical neighborhood and 
meets the conditions of the Historic Review Board. 

Commission Options:  
1. Approve Resolution No. 23-24. 
2. Approve Resolution No. 23-24, with specific modifications. 
3. Deny Resolution No. 23-24. If City Commission deny Resolution No. 23-24, staff 

respectfully request guidance on how to proceed. 

ATTACHMENTS:  
Draft Resolution Text 
Exhibit A (of Resolution)  
Exhibit B (of Resolution)  
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RESOLUTION NO. 23-24 

 
A RESOLUTION TO ALLOW A PERMANENT RIGHT-OF-WAY PERMIT AT 920 7th STREET, 

OREGON CITY, OREGON FOR THE PROPOSED STRUCTURAL OVERHANGS ON 7TH 
STREET, MONROE STREET AND THE PUBLIC ALLEY 

 
WHEREAS, the new mixed-use building at 920 7th Street proposes to construct portions of 

2nd floor, awnings and roof (overhangs) over the public right-of-way (ROW) along the frontages of 7th 
Street, Monroe Street, and the pubic alley, as shown in Exhibit A; and 

 

WHEREAS, the property owner seeks a Public Works Revocable Permanent Obstruction 
Permit for obstruction within the public ROW; and 

 
WHEREAS, the property owner shall coordinate with all existing utilities to meet proper 

spacing standards; and 
 
WHEREAS, Public Works has determined that the proposed structural overhangs do not 

interfere with pedestrian uses of the ROW; and 
 
WHEREAS, the property owner has or will meet the requirements for a permanent 

obstruction permit; and 
 

WHEREAS, the Oregon City Municipal Code 12.04.120 requires that permanent obstructions 
in public rights-of-way be approved by the City Commission by passage of a resolution; and 

 
WHEREAS, following the passage of this resolution, Oregon City Public Works will issue a 

"Permanent Rights-of-Way Obstruction Permit" which shall include a recorded covenant for 
maintenance of and release of liability for the overhangs per template Exhibit B – Standard Release 
Covenant. 

 

NOW, THEREFORE, OREGON CITY RESOLVES: 
 

Section 1. Authorize the City Engineer to issue a Permanent Rights-of-Way Obstruction permit at 
920 7th Street for the proposed structural overhangs on 7th Street, Monroe Street and the public alley. 

Section 2. Approval of Resolution No. 23-24 will take effect immediately upon its adoption. 
 

Approved and adopted at a regular meeting of the City Commission held on the 1st day of 
November 2023. 

______________________________ 

 Denyse C. McGriff, Mayor 

Attested to this 1st day of November 2023: Approved as to legal sufficiency: 

 

____________________________ ____________________________ 

Jakob Wiley, City Recorder City Attorney 
 

Resolution No. 23-24 
Effective Date: November 1, 2023 
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BCOMM-23-00004
APPROVED Plans

BCOMM-23-00004
APPROVED Plans

     Code 
    Compliance"

BCOMM-23-00004

APPROVED Plans

      Code 
      Compliance"

APPROVED
REVISED VERSION 2

07/05/2023BCOMM-23-00004

Property Line and 
City ROW on 7th 
Street

Property Line and 
City ROW in alleyPermanent 

obstruction area 
over the public 
ROW in the alley 
includes building 
eaves, and a 
portion of the 2nd 
floor.

Permanent 
obstruction area 
over the public 
ROW on Monroe 
Street includes 
building eaves, a 
portion of the 2nd 
floor and awning.

Property Line and 
City ROW in alley

Overhang ~3.0 ft

Permanent  
 

obstruction area 
over the 
sidewalk includes
building eaves,
portion of 2nd 
floor and an 
awning.

Overhang ~3.0ft

Resolution No. 23-24
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Approximate Permanent 
Obstruction Areas

Approximate Permanent 
Obstruction Areas

Approximate Right-of
-Way Line

Approximate Right-of
-Way Line
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City of Oregon City – DECLARATION OF COVENANT OF MAINTENANCE, RELEASE AND INDEMNITY 

AFTER RECORDING RETURN TO: 

City of Oregon City, City Recorder 

P.O. Box 3040 
Oregon City, Oregon 97045-0304 

City Resolution No.: Public Works Permit No.: 

Street Address:   

Tax Map & Lot: PROPERTY OWNER: 

DECLARATION OF COVENANT OF MAINTENANCE, RELEASE AND INDEMNITY 

This COVENANT OF MAINTENANCE, RELEASE AND INDEMNITY (“Covenant”) is made between 

, hereinafter referred to as 
“Permittee”, and the CITY OF OREGON CITY, a municipal corporation of the State of Oregon formed 
pursuant to ORS Chapter 457 (the “City”). 

RECITALS 

A. Permittee is/are the owner(s) of certain real property located in the City of Oregon City, Clackamas
County, Oregon, legally described on Exhibit A attached hereto and commonly known as 

_ (address or tax lot), 
(the “Property”). 

B. Permittee has applied for City right-of-way permit (“Permit”) to maintain a permanent obstruction 
that is regulated and governed by Oregon City Municipal Code Chapter 12 Streets, Sidewalks and Public 
Places, Section 12.04.120 Obstructions Permit required. 

C. The City has approved the Permit through adoption of Resolution No: 23-24 (Exhibits B attached  
hereto) allowing the following: 

(“Obstruction”). 
Description of the obstruction 

within the public right-of-way as shown in the “Site Plan” Exhibit C attached to this Covenant. The 
Obstruction is solely for the Property, contingent on Permittee providing this maintenance covenant and 
release to the City for all activities undertaken pursuant to the Permit issued by the City pursuant to Oregon 
City Municipal Code section 12.04.120 Obstructions Permit required, which requires Permittee to maintain, 
and release the City from all damages resulting from, the approved permanent obstruction in the right-of- 
way. 

D. To protect owners of neighboring properties, the City requires the Permittee to enter this Covenant
as a condition to the City’s approval of building permits. 

COVENANT 

NOW, THEREFORE, Permittee covenants as follows: 

In consideration of the issuance of the City Resolution and Permit, the undersigned (“Permittee”) hereby 
covenants and agrees to the following terms: 

EXHIBIT B 
RESOLUTION NO. 23-24
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City of Oregon City – DECLARATION OF COVENANT OF MAINTENANCE, RELEASE AND INDEMNITY 

1. Covenant to Maintain, Repair and Remove. Permittee shall, at their sole expense (no cost to the City),
themselves or through qualified independent contractors, at all times maintain the Obstruction in safe
condition and good repair, and in compliance with all applicable state and local rules, regulations, and
guidelines (including those adopted from time to time by the City) for the general public or remove the
Obstruction as directed by the City (the City may at any time for any reason provide a thirty (30) day notice
for removal of the Obstruction). Permittee or their representatives, shall obtain proper permits or
approvals from the City and shall notify the City in writing 24 hours prior to any construction or repair
activities for Obstruction. Furthermore, in the event Permittee fails to comply with this Covenant,
Permittee hereby agrees that the City may remove or maintain said Obstruction immediately. Permittee
agrees to reimburse City for costs incurred by City when complying with this Covenant as described in
Section 3 below.

2. Failures to Perform Covenant. Except in the case of emergency, if the City determines that Permittee is
not in compliance with the Covenant described in Section 1, the City or its designee shall give the Permittee
written notice to perform maintenance or repair or removal work specified in the notice. If such work is
not performed to the City’s satisfaction within 30 days of notice, Permittee hereby grants to the City, their
employees, independent contractors and designees the right to perform any and all work required to bring
said Obstruction into compliance with Section 1 and Permittee hereby agrees to reimburse City for
performing work as described in Section 3 below. Permittee agrees that the City or its designee may
perform any emergency repair work, as determined by City, without prior notice to Permittee and that
Permittee will reimburse City for emergency work as described in Section 3 below.

3. City Under No Obligation. The City, as well as its departments, employees, independent contractors
and/or designees shall have no obligation to exercise its rights under this Covenant, including the right
under Sections 1 of this Covenant, to perform the work required of the Permittee or to perform any other
maintenance or repair of the Obstruction. In addition, neither the City, nor any of its departments,
employees, independent contractors and/or designees shall have any liability to Permittee in connection
with the exercise or non-exercise of such rights, the maintenance or repair of the Obstruction, or the failure
to perform the same.

4. Reimbursement. If City exercises its right to maintain or repair or remove the Obstruction pursuant to
Section 1 and/or Section 2, Permittee shall reimburse the City for all costs and expenses incurred in
connection therewith within 30 days of receipt of an invoice. If any Permittee fails to pay invoiced amount
within such period, such amount shall thereafter accrue interest at a per annum rate equal to prime rate of
U.S. Bank (or its successor) plus five percent (5%). Such amount, together with any interest that has
accrued, shall be a lien on the Property, which may be foreclosed in accordance with ORS Chapter 88. If
Property is owned by more than one person, then each such Permittee shall be jointly and severally liable
for payment of the amounts provided for in this Section 4.

5. Liability Coverage. Owners agree to maintain appropriate insurance liability coverage, naming the City
as additional insured, per current City policy limit minimums. This includes liability for any condition or
activity whether known or unknown, anticipated or unanticipated, during the time of this agreement.
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6. Release. Permittee does hereby release and forever discharge the City of Oregon City, and its City
Commissioners, officers, agents, volunteers and employees (collectively “Indemnitees”) from all claims,
liability, loss and demands of whatever kind or nature, either in law or in equity, arising from or related to
Permittee’s activity described above and/ or otherwise authorized by the Permit. Without limiting the
generality of the foregoing, Permittee understands and agrees that this Covenant discharges each of the
Indemnitees from any liability or claim that Permittee may have against any of them with respect to any
bodily injury, personal injury, illness, death, or property damage that may arise from or relate to
Permittee’s activity described above and/or otherwise authorized by the City’s Decision. Permittee hereby
expressly and specifically assumes the risk of injury or harm or damage to person or property with respect
to the activity described above or otherwise authorized by the Permit, whether caused by the negligence of
any of the Indemnitees or otherwise.

7. Indemnity. Permittee hereby agrees to indemnify, defend (with legal counsel acceptable to the
Indemnitees) and hold the Indemnitees harmless from all claims, liability, loss, damage, cost or expense,
including but not limited to attorney fees and court costs, that the Indemnitees may sustain or incur arising
from or relating to Permittee’s activity described above and/or otherwise authorized by the Permit. The
foregoing indemnity shall include but not be limited to any claims, liability, loss, damage, cost or expense
due to any bodily injury, personal injury, illness, death, or property damage arising from or related to
Permittee’s activity described above and/or otherwise authorized by the Permit. In the event that a suit,
action, arbitration, or other proceeding of any nature whatsoever, including, without limitation, any
proceeding under U.S. Bankruptcy Code, is instituted to interpret or enforce any provision of this Covenant,
or with respect to any dispute relating to this Covenant, including, without limitation, any action in which a
declaration of rights is sought or an action for rescission, the prevailing party shall be entitled to recover
from the losing party its reasonable attorneys’, paralegals’, accountants’, and other experts’ fees and all
other fees, costs, and expenses actually incurred and reasonably necessary in connection therewith, as
determined by the judge or arbitrator at trial or arbitration, as the case may be, or on any appeal or review,
in addition to all other amounts provided by law. This provision shall cover costs and attorneys' fees
related to or with respect to proceedings in Federal Bankruptcy Courts, including those related to issues
unique to bankruptcy law.

8. Run with the Land. The parties’ rights and obligations contained herein shall run with the land and inure
to the benefit of, and shall be binding upon, the City and Permittee and their respective successors and
assigns (including, without limitation, subsequent owners of the Property or lots in the Property and any
homeowner’s association owning common areas in the Property).

9. Interpretation. The undersigned agrees that this Covenant is intended to be as broad and inclusive as is
permitted by the laws of Oregon, and that if any portion of this Covenant is held invalid, it is agreed that
the remaining portion shall continue in full force and effect.

10. Enforcement. In the event the City is required to enforce the provisions of this Covenant by legal
action, the City shall be entitled to recover its attorney fees and court costs incurred in any such action and
in connection with any appeals thereof.

11. Authority. In the event the undersigned is a limited liability company, corporation or other
organization, the individual signing below represents and warrants he/she has authority to execute this
Covenant on behalf of such organization.

12. Binding Effect. The indemnity described in Section 7, shall be binding upon Permittee’s agents, guests,
licensees, heirs, personal representatives, executors, successors and assigns.

13. Jurisdiction. In the event of any dispute between the undersigned and any or all of the Indemnitees,
such dispute shall be governed by Oregon law and the exclusive jurisdiction for such dispute shall be the
State courts for the State of Oregon, and the exclusive venue for such dispute shall be Clackamas County,
Oregon.
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14. Compliance with Laws. Permittee shall comply with all laws, ordinances and regulations, and the
terms of any permit issued by the City, applicable to Permittee in connection with Permittee’s activity
described above.

IN WITNESS WHEREOF, the PERMITTEE has executed this instrument this day of 

, 20 . The person(s) whose name(s) is/are subscribed to the 
instrument acknowledge that he/she/they executed the instrument in his/her/their legally authorized 
capacity(ies), and that by his/her/their signature(s) on the instrument the person(s), or the entity upon 
behalf of which the person(s) acted, executed the instrument. 

[Signature Page(s) Follow] 
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PERMITTEE: 
As shown on Page 1 (name of organization or individual property owner(s)) 

Signature No. 1 

,  
Signer’s printed name Title (if applicable) 

Signature No. 2 

, 
Signer’s printed name Title (if applicable) 

STATE OF OREGON ) 
) 

County of ) 

This record was acknowledged before me on (month & day) , 20 

by , as 
Signer’s printed name Title (write “N/A” if not applicable) 

of . 
Name of Corporation on whose behalf record is executed (write “N/A” if not applicable) 

Stamp notary seal: WITNESS my hand and official seal. 

Signature of Notary Public 

My commission expires:  

Accepted on behalf of the City of Oregon City: 

By: John M. Lewis, Public Works Director Attest: Jakob Wiley, City Recorder 
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Exhibit A - Legal description of the subject property provided by a professional land surveyor, stamped 
with their seal, and having a 1/8th-inch or larger font size (8.5-inch by 11-inch page). 

Exhibit B- Signed Resolution having a 1/8th-inch or larger font size (8.5-inch by 11-inch page is preferred).

Exhibit C - Site plan having a 1/8th-inch or larger font size (8.5-inch by 11-inch page).

NOTE: 

Please remit the required processing and recording fee with this document submittal. 

Photostatic copies of reduced tax maps may not meet the above described map requirements – verify 
with the Clackamas County Recorder. 

All pertinent documents must be approved and processed by the City of Oregon City prior to the 
recording of partition & subdivision plats by the Clackamas County Surveyors Office – allow ample 
time for the City to process this document. 
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: 11/1/2023 

From: Pete Walter, Planning Manager 

SUBJECT:  

Direct the Planning Division to proceed with Zoning Amendments for the 
Clackamette Park RV Park 

STAFF RECOMMENDATION: 

Provide direction to staff to proceed with a Comprehensive Plan Map amendment, Zoning 
Map amendment, and Zoning Code text amendment for parcels 2-2E-30 -00601 and 2-
2E-30 -00500 for the future relocation of the Clackamette RV Park. 

EXECUTIVE SUMMARY: 

An application for Comprehensive Plan Map amendment, Zoning Map amendment, and 
Zoning Code text amendment for parcels 2-2E-30 -00601 and 2-2E-30 -00500 for the 
future relocation of the Clackamette RV Park is necessary to implement the approved 
Clackamette Park Master Plan.  

BACKGROUND: 
The Clackamette Park Master Plan, Planning Files GLUA-23-00012 / MAS-23-00001, 
was approved conditionally by the Planning Commission on July 13, 2023.  
 
The City Commission discussed the master plan at a work session on October 18, 2023.  
 
The master plan includes two parcels, 2-2E-30 -00601 and 2-2E-30 -00500 for the future 
relocation of the city-managed RV park from its current location, which is less than 100 
feet from the Willamette River to a more suitable location across Clackamette Drive. The 
property is currently used for overflow parking from Clackamette Park on an as-needed 
basis. The subject parcels are zoned MUD – Mixed Use Downtown, which does not 
permit camping for recreational vehicles.  
 
The zoning code needs to be amended and the parcels rezoned to allow the RV park use.  
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Once staff receives City Commission direction to proceed, we will prepare public notices 
for a Planning Commission Public Hearing. Following a Planning Commission 
recommendation, the application would then be forwarded to the City Commission at a 
subsequent Public Hearing. 

 
This a Type IV Quasi-Judicial land use decision, governed by Chapter 17.68 – Zoning 
Changes and Amendments of the Oregon City Municipal Code. The proposal consists of 
three separate amendments, which are reviewed concurrently: 
 

 Amend the Comprehensive Plan Map land use classification from MUD – Mixed 
Use Downtown to P/QP – Public / Quasi Public. 

 Amend the City’s Zoning Map from MUD – Mixed Use Downtown to I – 
Institutional.  

 Amend Chapter 17.39, I – Institutional District, section 17.39.030 – Accessory 
Uses of the Oregon City Municipal Code, and add a new accessory use;  
 

“F. City managed Recreational Vehicle Park for Clackamette Park on 
parcels 2-2E-30 -00601 and 2-2E-30 -00500 

 
Accessory Uses are permitted outright if they are accessory to and related to the primary 
institutional use, which in this case is Clackamette Park.  

 
Attached to this report as exhibits are the following figures: 

1. Clackamette Park Master Concept Site Plans. 
2. Clackamette RV Park (close-up) Concept Layout. 
3. Existing Comprehensive Plan Map of subject properties. 
4. Existing Zoning Map of subject properties. 
5. Aerial map indicating proposed Comprehensive Plan amendment. 
6. Aerial map indicating proposed Zoning Map amendment. 

OPTIONS: 

1. Provide direction to proceed with the proposed amendments. 
2. Provide direction not to proceed with the proposed amendments. 

BUDGET IMPACT: N/A 
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695 Warner Parrott Rd   | Oregon City OR 97045  

Ph (503) 722-3789 | Fax (503) 722-3880 

Community Development – Planning 

NOTICE OF PLANNING COMMISSION DECISION 
Date of Public Hearing: July 10, 2023 

Date of Mailing of Notice of Decision: July 13, 2023 
 
FILE NUMBERS:  GLUA-23-00012 

MAS-23-00001 - General Development Plan 
 
APPLICANT:  Lango Hansen Landscape Architects, Attn: Brian Martin  

1100 NW Glisan St, Ste. 3A, Portland, OR 97209 
Representing: Kendall Reid, Director, Oregon City Parks and Recreation Department 
 

OWNER:   City of Oregon City 
625 Center St, Oregon City, OR 97045 
 

REQUEST:  Approval of a Master Plan / General Development Plan for Clackamette Park 
 
LOCATION:    1955 Clackamette Drive and adjacent parcels. 

2-2E-30 -00600, 2-2E-30 -00100, 2-2E-30 -00102, 2-2E-30 -00500,  
2-2E-30 -00601, 2-2E-30 -01300 
 

ZONING:  I – Institutional, MUD – Mixed Use Downtown 
 
REVIEWER:  Pete Walter, Planning Manager 
   Sang Pau, Development Services Project Manager 
 
DECISION: On July 10, 2023, after reviewing all of the evidence in the record and considering all of 

the arguments made by the applicant, opposing and interested parties, the Oregon City 
Planning Commission voted 6-0 to approve with conditions the requested Master Plan / 
General Development Plan application. Accordingly, the Oregon City Planning Commission 
adopted as its own the Staff Report with Findings and Recommended Conditions of 
Approval for File Numbers GLUA-23-00012 / MAS-23-00001. The complete record for the 
Planning Commission decision is on file at the Planning Division. 

 
PROCESS: Type III decisions involve the greatest amount of discretion and evaluation of subjective approval 
standards, yet are not required to be heard by the city commission, except upon appeal. Applications evaluated 
through this process include include conditional use permits, master plans, variances, code interpretations, similar 
use determinations and similar discretionary land use decisions. As a result, this decision will be final unless it is 
appealed. The decision of the planning commission is appealable to the city commission within fourteen days of 
the date appearing on this notice of decision.  The requirements for filing an appeal are set forth in OCMC 
17.50.190.C.  The city commission hearing on appeal is on the record and no new evidence shall be allowed. Only 
those persons or a city-recognized neighborhood association who have participated either orally or in writing 
have standing to appeal the decision of the planning commission.  Grounds for appeal are limited to those issues 
raised either orally or in writing before the close of the public record. A city-recognized neighborhood association 
requesting an appeal fee waiver pursuant to OCMC 17.50.290.C must officially approve the request through a 
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vote of its general membership or board at a duly announced meeting prior to the filing of an appeal.  The city 
commission decision on appeal from the planning commission is the city's final decision and is appealable to the 
Land Use Board of Appeals (LUBA) within twenty-one days of when it becomes final. 
 
Type III decisions involve the greatest amount of discretion and evaluation of subjective approval standards, yet 
are not required to be heard by the city commission, except upon appeal. Applications evaluated through this 
process include conditional use permits, preliminary planned unit development plans, variances, code 
interpretations, similar use determinations and those rezonings upon annexation under Section 17.06.050 for 
which discretion is provided. In the event that any decision is not classified, it shall be treated as a Type III 
decision. The process for these land use decisions is controlled by ORS 197.763. Notice of the application and the 
planning commission or the historic review board hearing is published and mailed to the applicant, recognized 
neighborhood association and property owners within three hundred feet. Notice must be issued at least twenty 
days pre-hearing, and the staff report must be available at least seven days pre-hearing. At the evidentiary 
hearing held before the planning commission or the historic review board, all issues are addressed. The decision 
of the planning commission or historic review board is appealable to the city commission, on the record. A city-
recognized neighborhood association requesting an appeal fee waiver pursuant to 17.50.290(c) must officially 
approve the request through a vote of its general membership or board at a duly announced meeting prior to the 
filing of an appeal.  The city commission decision on appeal from the historic review board or the planning 
commission is the city's final decision and is appealable to LUBA within twenty-one days of when it becomes final. 
 

PLANNING COMMISSION FINAL CONDITIONS OF APPROVAL 

GLUA-23-00012 / MAS-23-00001 

(P) = Verify that condition of approval has been met with the Planning Division. 
(DS) = Verify that condition of approval has been met with the Development Services Division. 

(B) = Verify that condition of approval has been met with the Building Division. 
(F) = Verify that condition of approval has been met with Clackamas Fire Department. 

 
1. Future Detailed Development Plans (DDPs) shall comply with the conditional approval of Planning file 

GLUA-23-00012 / MAS-23-00001 and any amendments within this application. (P & DS) 

2. Detailed Development Plans (DDPs) within the master plan area shall provide engineered drainage 

plan(s), drainage report(s), and design flow calculation report(s) stamped and signed by a licensed 

engineer addressing all items from Section 9 of the Public Works Stormwater and Grading Design 

Standards. (DS) 

3. The developer for future DDPs shall obtain a 1200-C (NPDES) permit from Oregon Department of 

Environmental Quality (DEQ) for construction activities one acre or greater prior to receiving any city 

permits for construction. (DS) 

4. If construction activities are proposed within the jurisdiction of Oregon State Division of State Lands (DSL) 

and/or United States Army Corps of Engineers (USACE), the developer shall obtain permits from those 

government agencies. (DS) 

5. If construction activities are proposed within the jurisdiction of Oregon State Department of Fish and 

Wildlife (ODFW), the developer shall obtain permits from those government agencies. (DS) 

6. Each individual phase of the master plan shall submit or address all items in section 16.12.014 of the 

Oregon City Municipal Code based on the timing requirements contained therein and as deemed 

applicable by the City. (DS) 
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7. Project C1 of the Transportation System Plan (TSP) shall be completed with completion of the RV Park 

located on the south side of Main Street. TSP projects S1 and W2 shall be completed by when the master 

plan completes more than 75% of the master plan. 

 S1 – Shared-Use Path (this path will fulfill a portion of Regional Trail R1): Add a 10-foot-wide (or 

wider) shared-use path on the north side of the Main Street which connects to the pedestrian path 

for the park. 

 W2 – Main Street Sidewalk Infill. (A shared-use path added per project S1 may fulfill a portion of this): 

Construction sidewalk along the frontage of the development properties (along Main Street and 

Clackamette Drive). 

 C1 – Clackamette Drive Crossing. Provide an ADA compliant crosswalk (including ADA compliant curb 

ramps) and pedestrian activated signal from Clackamette Park overflow lot to the Clackamette Park 

entrance. (DS) 

8. Street trees shall be placed in 5’x5’ tree wells or in other acceptable locations, as prescribed by OCMC 

12.08. Tree wells, if utilized, shall not encroach into the 10-foot-wide pedestrian path required along the 

frontage of the development. The Detailed Development Plan (DDP) proposed with this master plan shall 

provide 10-foot-wide sidewalk with 5’x5’ tree wells along the west side of Clackamette Drive or provide 

an ADA compliant 10-foot-wide (or wider) shared use path which provides pedestrian connectivity 

between Main Street and Clackamette Drive (this path will also fulfill Regional Trail R1). (DS) 

9. The DDPs proposed with this master plan shall provide street lights along all street frontages in 

conformance with all City standards, specifications, codes, and policies and as approved by Portland 

General Electric (PGE). The applicant shall submit photometric plans. 

10. Entry points for accessways (sidewalks & shared-use paths relating to TSP S1 & W2) shall align with 

pedestrian crossing points along adjacent streets and with adjacent street intersections. (DS) 

11. Accessways (sidewalks & shared-use paths relating to TSP S1 & W2) shall be free of horizontal 

obstructions and have a nine foot six inch high vertical clearance to accommodate bicyclists. (DS) 

12. Accessway (sidewalks & shared-use paths relating to TSP S1 & W2) lighting shall be a minimum level of 

one-half-foot-candles, a one and one-half foot-candle average, and a maximum to minimum ratio of 

seven-to-one and shall be oriented not to shine upon adjacent properties. Street lighting shall be provided 

at both entrances. (DS) 

13. Accessways (sidewalks & shared-use paths relating to TSP S1 & W2) shall comply with Americans with 

Disabilities Act (ADA). (DS) 

14. Accessways (sidewalks & shared-use paths relating to TSP S1 & W2) shall be designed to prohibit 

unauthorized motorized traffic (E.G. lockable bollards). (DS) 

15. Accessway (sidewalks & shared-use paths relating to TSP S1 & W2) surfaces shall be paved with all-

weather materials as approved by the City. (DS) 

16. The applicant shall provide a covenant over the pedestrian and bicycle accessways which are not part of 

an existing or proposed public right-of-way and be responsible for the future maintenance and liability. 

(DS) 

17. Detailed development plan (DDPs) associated with this master plan shall demonstrate compliance with 

intersection mobility standards per 16.12.033. If there are adverse impacts to the McLoughlin Boulevard 

& Dunes Drive intersection, future DDPs shall coordinate the Oregon Department of Transportation for a 

remedy. (DS) 
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18. Driveways shall meet the minimum driveway spacing standards identified in Table 16.12.035.A. (DS) 

19. Driveways shall meet the minimum driveway width standards identified in Table 16.12.035.D (specifically 

for Collector Streets). (DS) 

20. Driveways shall meet standards identified in 16.12.035.H. (DS) 

21. The DDPs proposed with this master plan shall provide, at a minimum, a 5-foot-wide public utility 

easement (PUE) along all property lines fronting existing or proposed right-of-way. (DS) 

22. The DDPs proposed with this master plan shall coordinate with Water Environment Services (WES) to 

ensure subsequent DDPs and the existing and proposed WES sanitary sewer mains are not in conflict. (DS) 

23. The DDP(s) proposing water infrastructure work shall abandon the existing cast iron mains/services 

entering the development property per Oregon City Water Distribution System Design Standards. Water 

service connections shall be from the existing 12-inch ductile iron water main within Main Street or 

Clackamette Drive, and compliant with the Oregon City Water Distribution System Design Standards. (DS) 

24. New franchise utilities for DDPs shall be placed underground and all existing overhead utilities adjacent to 

the property frontage shall be relocated underground unless deemed infeasible by the City and franchise 

utility provider(s). (DS) 

25. The property owner(s) shall sign a Restrictive Covenant Non-Remonstrance Agreement for the purpose of 

making storm sewer, sanitary sewer, water or street improvements in the future that benefit the property 

and all fees associated with processing and recording the Non-Remonstrance Agreement shall be paid. 

(DS) 

26. If construction is proposed within the geologic hazard overlay district with the DDPs associated with this 

master plan, those DDPs shall address the requirements of chapter 17.44. (DS) 

27. All structures included in the park development will be reviewed for full compliance with the floodplain 

management overlay district regulations in OCMC 17.42 and other applicable regulations at the time of 

Detailed Development Plan review. (P) 

28. When a Detailed Development Plan is proposed, the applicant shall provide a summary and description of 

the uses allowed outright (exempted) within the Natural Resources Overlay District and the approximate 

area of the project site devoted to such uses. Specifically, areas devoted to habitat restoration and 

enhancement shall be differentiated from areas of new NROD impact that require mitigation. (P) 

29. At the time of detailed development plan the applicant shall provide a parking analysis for approval by the 

Community Development Director to assure that parking is sufficient and appropriate for the proposed 

park use. (P) 

30. Should the applicant request any adjustments to the development code at the time  of Detailed 

Development Plan submittal, those adjustments shall be reviewed through a Type III process pursuant to 

the OCMC 17.65.070 unless the code provides otherwise. (P) 

31. This master plan shall expire twenty years from the date of issuance of the Notice of Decision pursuant to 

17.65.040(F). (P) 

32. To permit parcels 2-2E-30 -00601 and 2-2E-30 -00500 to be used for a city-owned RV park, the following 

zoning amendments will be necessary.  

1. Zoning Code text amendment. Amend the zoning code to allow overnight camping in a 

recreational vehicle as a permitted use in the I - Institutional Zone District.  
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2. Comprehensive Plan map amendment. Amend the Comprehensive Plan map to change the 

current comprehensive plan designation of parcels 2-2E-30 -00601 and 2-2E-30 -00500 from 

Mixed Use Downtown to P – Public. 

3. Zoning Map amendment. Amend the Zoning map to change the zoning of parcels 2-2E-30 -00601 

and 2-2E-30 -00500 from Mixed Use Downtown to I – Institutional.  

The three processes described above may be pursued concurrently, but require a separate Type IV 

process pursuant to OCMC 17.68 – Zoning Changes and Amendments, which should occur independently 

following approval of this master plan. As a condition of approval of this master plan and prior to the 

approval of a detailed development plan or any other site specific development plan for the city-owned 

RV park on parcels 2-2E-30 -00601 and 2-2E-30 -00500, the applicant shall seek approval of a 

comprehensive plan and zoning amendments identified above. If the zone changes for parcels 2-2E-30 -

00601 and 2-2E-30 -00500 are not approved, the applicant shall apply to amend the master plan to 

remove parcels 2-2E-30 -00601 and 2-2E-30 -00500 from the proposal,  propose an alternative location 

for the RV park use, or an alternative use that is allowed in the Mixed Use Downtown zone. (P) 
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GENERAL DEVELOPMENT PLAN AREA

Clackamette ParkClackamette Park

Urban Renewal Urban Renewal 

Commission Commission 

Owned LotsOwned Lots
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CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: November 1, 2023 

From: Tony Konkol, City Manager 

SUBJECT: 

Business License - Municipal Code Modifications (Chapter 5.04) 

STAFF RECOMMENDATION: 

Staff recommends approval of the second reading of proposed Ordinance 23-1005.   

EXECUTIVE SUMMARY: 
 
The City Commission approved the first reading of proposed Ordinance 23-1005 on 
October 18, 2023. During its October 4th work session, the City Commission reviewed a 
list of recommended revisions associated with Oregon City’s Business License program 
reviewed. If these revisions are enacted, it will be necessary to modify the City’s municipal 
code.  
 
Staff has prepared a redlined version of the business license section of Oregon City’s 
Municipal Code.  In addition, a clean copy version of the revised municipal code is also 
provided.  
 

BACKGROUND: 
 
Business licenses are instituted primarily in the public’s interest. Licensing businesses 
ensure that they will comply with applicable laws and ordinances in a manner which does 
not detract from public health, safety, and welfare. 
 
During its October 4th work session, the City Commission reviewed recommendations to 
modify Oregon City’s Business License Program.  
 
The recommendations include the following: 
 

o Generally, vendors and/or businesses that are selling a product and/or 
service are required to obtain and pay for a business license. 
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o Maintain the current calendar year licensing period, Jan. to Dec.  
o Eliminate the current non-refundable $60.00 application that is being 

applied to new applications only. 
o Reduce the number of employee-based categories from four to three.  
o The $78 Community Safety Advancement Fee (“CSAF”) must remain in 

place. (OCMC 13.36.040). Minus the CSAF, the remaining balance of the 
business license fee reflects the “net” business license charge. 

o Change the net business license fee to reflect a 50% reduction in the 
second year of renewal and beyond. 

o Homebase businesses located within Oregon City’s legal boundaries 
currently pay $100. It is recommended that business license renewals for  
homebase businesses be reduced to $50 in order to be more equitable 
with other Oregon City Business License Fees.  CSAF is not included in 
this fee. 

o Any new businesses applying for OC business license will be charged  
business license fees for first year business applications; however, no 
application fee will be charged.  

o The renewal period would be from December 1st to January 31st.  
o Establish a revised renewal license fee, 50% of the first-year business 

license fee as indicated below: 
 

New Business License Structure: 
 

 
 

o Prorate the license fee monthly (new applicants only) 
o Charge a late fee of $125 per month beginning February 1st. with a cap of 

$500 (existing business license accounts). 
o Farmers Market – require only the primary organizer to obtain and pay for 

a business license- (submit a list of participating vendors one day before 
starting activity each day to Economic Development Dept.). 

NUMBER OF

EMPLOYEES

1-25 $178 $228

26-50 $286 $390

51+ $394 $552

*Amounts above include the $78 Community Safety Advancement Fee. (OCMC 13.36.040)

NUMBER OF

EMPLOYEES

1-25 $128 $153

26-50 $182 $234

51+ $236 $315

*Amounts above include the $78 Community Safety Advancement Fee. (OCMC 13.36.040)

FIXED PLACE OF BUSINESS 

WITHIN CITY

NO FIXED PLACE OF 

BUSINESS WITHIN CITY

Commercial 

Business

FIRST YEAR LICENSE AMOUNTS

RENEWAL (2ND YEAR+) LICENSE AMOUNTS

FIXED PLACE OF BUSINESS 

WITHIN CITY

NO FIXED PLACE OF 

BUSINESS WITHIN CITY

Commercial 

Business
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o Events in the public rights-of-way – require only the organizer to obtain 
and pay for the business license (submit a list of vendors one day before 
starting activity to Economic Development Dept.). 

o Add a temporary business license category for businesses or vendors. 
 Two-week temporary license for $50, no limit on the number of 

times a license is granted. 
o Exemptions 

 Vendors that are under the direction of an event organizer are not 
required to obtain a business license. 

 Residential and commercial builders who have a valid builder’s 
business license issued by the Metropolitan Service District and 
who do not have an office within the City are exempt from obtaining 
an Oregon City Business License. 

 Garage sales 
 Nonprofit organizations with proof of 501(C)(3) status are required 

to obtain a business license but there is no fee. 
 
Modifications to Oregon City’s Municipal Code (Business License Section): 
 
If the recommended modifications associated with Oregon City’s Business License 
program be approved Municipal code modifications impacting the same will be 
necessary. 

 
OPTIONS: 

1. Approve the second reading of proposed Ordinance 23-1005 
2. Deny the second reading of proposed Ordinance 23-1005 
3. Proposed amendments to proposed Ordinance 23-1005  

 
BUDGET IMPACT: 

Amount:  The proposed business license fee adjustments are estimated to 
reduce the revenue generated through the business license 
program by approximately $70,000 to $80,000 per year. Per OCMC 
5.04.040 – all monies received from licenses issued shall be 
accounted for separately and dedicated, after payment of costs, to 
economic development and administration. 75% of the yearly 
revenue is distributed to the Finance Department and 25% of the 
yearly revenue is distributed to the Economic Development 
Department, resulting in an approximately $57,000 per year 
reduction in revenue to the Finance Department and an 
approximately $19,000 reduction in revenue per year to the 
Economic Development Department.    

FY(s):  

Funding Source(s):  
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Ordinance No. 23-1005 
Effective Date: December 1, 2023 
Page 1 of 1 
 

ORDINANCE NO. 23-1005 
____________________________________________________________________________ 

 
 AN ORDINANCE OF THE CITY OF OREGON CITY REVISING THE CITY CODE  

MUNICIPAL CODE TITLE 5.04 – BUSINESS LICENSES 
 
WHEREAS, Licensing businesses ensure that they will comply with applicable laws and 
ordinances in a manner which does not detract from public health, safety, and welfare. and 
 
WHEREAS, Title 5 entitled “Business Licenses and Regulations” currently governs the City’s 
Business Licensing Program; and 
 
WHEREAS, The City Commission held a discussion on this topic directing staff to conduct 
research as to how other communities are applying business license requirements including for 
farmers’ markets and events; and 
 
WHEREAS, The City Commission has identified fees and processes that can be improved in the 
business license regulations that will improve the licensing process for businesses in Oregon City, 
consistent with processes and fees throughout the region; and 
 
WHEREAS, During its October 4th work session, the City Commission reviewed a list of 
recommended revisions associated with Oregon City’s Business License program reviewed. 
  
 NOW, THEREFORE, OREGON CITY ORDAINS AS FOLLOWS: 
 
Section 1. Oregon City Municipal Code section 5.04 is amended as included in Exhibit A to 
this ordinance. 
 

Read for the first time at a regular meeting of the City Commission held on the 18th day 
of October, and the City Commission finally enacted the foregoing ordinance this 1sth day of 
November, 2023. 
 
 

      
      DENYSE C. MCGRIFF 

Mayor 
 
 
Attested to this       day of            , 
 
      
Jakob Wiley, City Recorder 
 

Approved as to legal sufficiency: 
 
__________________________________ 
City Attorney  
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 Title 5 - BUSINESS LICENSES AND REGULATIONS 

 Chapter 5.04 - BUSINESS LICENSES[1] 

Footnotes: 

--- (1) --- 

Editor's note— Ord. No. 10-1014, § 1, adopted Mar. 16, 2011, amended Ch. 5.04, in its entirety to read as 

herein set out. 

 

 5.04.010 - Purpose. 

In order that business, manufacturing, pursuits, professions and trade be carried on and conducted in 

the city in a profitable and peaceful manner, it is necessary that the same be regulated and safeguarded. 

(Ord. 01-1001 §1(part), 2001: prior code §5-2-2(part)) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.020 - Definitions. 

As used in this title, the following words and terms shall have the meanings herein ascribed to them, 

unless the content makes such meaning repugnant thereto: 

"Business" means any trade, profession, occupation or pursuit of every kind conducted in the city for 

gain. 

"Business license manager" means the Oregon City finance director or a person or persons designated by 

the finance director to act on behalf of the city for purposes of this chapter. 

"City" means the city of Oregon City, Oregon. 

"City manager" means the Oregon City manager or a person or persons designated by the city manager 

to act on behalf of the city for purposes of this chapter. 

"Commission" or "city commission" means the city commission of Oregon City, Oregon. 

"Food stuffs" means any article of food intended to be sold or used for human consumption, and shall 

also include tobacco in all forms, and beverages. 

"House" means and includes hotels, rooming and lodging houses where rooms are equipped for sleeping 

purposes and are rented for periods of less than thirty days. 

"Person" means any person, firm, co-partnership, association, joint venture, syndicate, society or 

domestic or foreign corporation, and includes fraternal organizations, clubs, lodges and similar places or 

establishments employing full-time or part-time employees in any business for gain which is not 

specifically exempt from the provisions of this chapter by the Constitution, laws or regulations of the 

United States or of the state. 

"Retail" means any sale direct to the consumer or user for consumption or use and not for resale 

purposes. 
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"Street" means any street, alley, avenue, highway, court or land in the city. 

"Transient merchant" means every person engaged or participating in a temporary or transient business 

of selling or exhibiting for sale goods, wares or merchandise in any room, building or structure, whether 

he be associated with any local dealer or not, unless such temporary or transient business is conducted 

upon the premises regularly occupied by the local dealer. (Ord. 01-1001 §1 (part), 2001: prior code §§5-

1-1 and 5-2-1) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.030 - Exemptions. 

The following business activities shall be exempt from the requirement of this chapter:  

A.  Any person whose income is based solely on an hourly, daily, weekly, monthly or annual wage; 

B.  Any person conducting a garage sale or other isolated sale not on a continuing basis where the 

merchandise is composed of the real or personal property of the seller not acquired for the purpose of 

resale. (Ord. 01-1001 §1 (part), 2001: prior code §5-2-2 (part)) 

C.  Residential and commercial contractors and landscapers who have a valid regional contractor’s 

business license issued by Metro and who do not have a principal place of business within the City. 

D.  Vendors that are under the direction of an event, such as vendors at a farmer’s market or street fair. 

 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.040 - Disposition of proceeds. 

All monies received from licenses issued hereunder shall be accounted for separately and dedicated, 

after payment of costs, to economic development and administration. 

(Ord. 01-1001 §1 (part), 2001: prior code §5-2-3) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 15-1001, § 2, 3-18-2015) 

 5.04.050 - Presumption of business. 

Any person that advertises or otherwise holds himself out to the public as engaged in any business, 

profession, trade or calling for which a license is required, shall be conclusively presumed as holding 

himself out to the public as so engaged, and shall pay such license fee as required by this chapter. (Ord. 

01-1001 §1 (part), 2001: prior code §5-2-4) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.060 - License—Required. 

No person shall carry on any business within the City without first obtaining a license therefor. Nor shall 

any person carry on any such business without complying with the provisions of this chapter. No license 

shall be issued to any business prohibited by local, state or federal law. (Ord. 01-1001 §1 (part), 2001: 

prior code §5-2-5) 
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A. Businesses and solicitors operating within the legal boundaries of Oregon City for up to two weeks or 

less will be required to obtain temporary business licenses.  There shall be no limit on the number of 

temporary business licenses issued.  The cost of such licenses shall be established by resolution.  

B.  Nonprofit organizations with proof of 501 (C)(3) status are required to obtain a business license but  

no license fee shall be required of such organizations. 

C.  Primary organizer(s) of an event held in the public rights-of-way require only the organizer(s) to 

obtain and pay for a business license. A list of vendors shall be submitted one day before the event to 

the city. 

D.  Primary event organizer(s) of farmers’ markets are required to have and pay for a business license. 

Participating vendors are not required to have or pay for a business license. The primary organizer(s) will 

submit a list of vendors one day prior to the start of the operation to the city. 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 12-1003, § 1, 4-4-2012; Ord. No. 16-1001, § 1(Exh. A), 3-16-

2016) 

 

 5.04.070 – License—Application. 

A.  Any new business that is not in operation on or before the month of January and that desires to 

conduct business within the city shall make application for the license required by this chapter to the 

business license manager before starting a business. 

B.  The chief of police, chief of the fire department, city engineer, code compliance officer, other 

departments and/or their agents and subordinates, are directed and empowered to review license 

applications for the purpose of determining whether a proposed business license complies with all 

building, zoning, signage, fire and police and other legal requirements. 

C.  Incomplete applications will expire if not completed within thirty days. In the event a license 

application expires, the applicant may reapply for the business license. 

(Ord. 01-1001 §1 (part), 2001: prior code §5-2-6) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

Editor's note— Ord. No. 16-1001, § 1(Exh. A), adopted March 16, 2016, changed the former § 5.04.070 

catchline, to read as set out herein. The former section catchline previously read: "License—

Application—Proration of fees." 

 5.04.080 - Examination of business premises—Hearing—Suspension or issuance. 

A.  The chief of police, chief of the fire department, city engineer, code compliance officer, other 

departments and/or their agents and subordinates, are directed and empowered to investigate and 

examine all places of business licensed or subject to license under the terms of this chapter at any time 

and all reasonable times in accordance with applicable law for the purpose of determining whether such 
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place of business is safe, sanitary and suitable for the business so licensed or for which application for 

license is made. 

B.  In the event it is determined by such officers or their agents that any such place of business is 

dangerous to public health, safety, welfare or is likely to become or is at that time a public menace or 

nuisance, the business license manager shall send by certified mail to the concerned business, 

notification of a hearing to be held before either the Oregon City Municipal Court or the Oregon City 

Code Hearings Office. The purpose of the hearing shall be to determine whether the concerned business 

shall be permitted to receive a city business license, or if the concerned business had previously been 

issued a city business license, whether such license should be suspended or revoked. 

C.  The notification to the concerned business shall set forth the time and place of the hearing and will 

cite specific incidents that constitute the basis for the determination by the chief of police, chief of the 

fire department, city engineer, code compliance officer, other departments and/or their agents and 

subordinates, that the concerned business is dangerous to either public health, safety, welfare or is likely 

to become or is at the present time a public menace or nuisance. 

D.  At the hearing on the question of whether the business license should be issued, or if previously 

issued, whether it should be suspended or revoked, evidence or testimony shall be received and 

considered only when such evidence or testimony is relevant to the cited incidents or offenses contained 

in the notification to the concerned business. If a determination is made that all or a portion of the 

incidents or offenses set out in the notification to the concerned business are supported by substantial 

evidence, the Oregon City Municipal Court or Oregon City Code Hearings Office shall refuse to issue a 

business license to the concerned business, or if a business license has previously been entered, shall 

suspend or revoke such license. The decision of the Oregon City Municipal Court or the Oregon City Code 

Hearings Office shall be the final decision of the city. 

E.  Any investigation having been satisfactorily completed without a determination by the city officials 

that the business is dangerous to public health, safety, welfare or is likely to become or now is a public 

menace or nuisance, or if such a determination has been so made, and if the Oregon City Municipal 

Court or the Oregon City Code Hearings Office finds that such determination is not supported by 

substantial evidence, a license shall be issued by the business license manager. (Ord. 01-1001 §1 (part), 

2001: prior code §5-2-7) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

Editor's note— Ord. No. 16-1001, § 1(Exh. A), adopted March 16, 2016, amended § 5.04.080 to read as 

herein set out. Former § 5.04.090, pertained to License—Suspension or issuance—Public hearing, and 

was incorporated, verbatim, into § 5.04.080 as subsection D. A new subsection E. of § 5.04.080 was 

added. 

 5.04.090 - License—Denial, suspension or revocation—Appeal. 

If the issuance of a business license is denied, or if a business license is suspended or revoked, by a 

reviewing department, for reasons other than a determination set out in Section 5.04.080, the business 

license manager shall send to the applicant/license holder, by certified mail, written notice of the denial 

or revocation and of the right to an appeal. The denial or revocation of the license is final unless the 

applicant/license holder appeals the decision in writing to the city manager within ten business days of 

Page 133

Item 9c.

https://library.municode.com/or/oregon_city/codes/municipal_code?nodeId=THCHORCI_CH1NABO_S1TIEN
https://library.municode.com/or/oregon_city/codes/municipal_code?nodeId=TIT5BULIRE_CH5.04BULI_5.04.080EXBUPREAUSIS


receipt of the notification. The city manager shall, within ten business days after the appeal is filed, 

consider all the evidence in support of or against the action appealed and render a decision either 

sustaining or reversing the denial, suspension or revocation. The decision of the city manager shall be 

the final decision of the city. (Ord. 01-1001 §1(part), 2001: prior code §5-2-8) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.100 - License—Suspension or revocation—Effect. 

If a business license is suspended or revoked, the concerned business shall immediately cease 

conducting any and all businesses within the city. Any business that continues to conduct business within 

the city subsequent to a suspension or revocation shall be subject to the same fine and penalties as if 

such business had never obtained a city business license and was carrying on a business within the city 

without such a business license. (Ord. 01-1001 §1(part), 2001: prior code §5-2-9) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.110 - License—Issuance. 

The business license manager shall review the application and, if it complies with all requirements of this 

chapter, including being legally allowed to operate in the city and all fees having been paid, the business 

license manager shall issue a license within thirty days of application being complete. (Ord. 01-

1001 §1(part), 2001: prior code §5-2-11) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.120 - Effect of license issuance. 

The issuing of a license pursuant to this chapter or the collection of a fee or tax shall not permit any 

person to engage in any unlawful business. The licenses levied and fixed by this chapter shall be in 

addition to the general ad valorem taxes now or hereafter levied pursuant to law. All ordinances of the 

city in force on the effective date of the ordinance codified in this chapter pertaining to or covering any 

business, pursuit or occupation and providing a license or condition for its operation, shall remain in full 

force and effect. In the event of a conflict or duplication of a license fee, then such other ordinance shall 

have precedence over the provisions of this chapter to the end that there will be no duplication of 

license fees for the same business, occupation, profession or pursuit. (Ord. 01-1001 §1(part), 2001: prior 

code §5-2-12) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.130 - Separate license for separate locations. 

If any person operates a business in the city in more than one location, each location shall be considered 

a separate business for the purpose of this chapter, except the warehouses used in connection with a 

business shall not be so separately licensed. (Ord. 01-1001 §1(part), 2001: prior code §5-2-13) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.140 - License—Display. 
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All licenses issued in accordance with this chapter shall be openly displayed in the place of business or 

kept on the person or on the vehicle of the person licensed and shall be immediately produced and 

delivered for inspection to the chief of police, the chief of the fire department, the code compliance 

officer, other departments and/or their agents and subordinates, when so requested. Failure to comply 

with the provisions of this section shall be deemed a violation of this chapter. (Ord. 01-1001 §1(part), 

2001: prior code §5-2-14) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.150 - License—Computation of fees. 

A.  Annual Business License Fee for Persons Having a Fixed Place of Business Within the City. All persons, 

upon the initial application for a business license and upon each subsequent year renewal of a business 

license, who have a fixed place of business within the city and are subject to being licensed under the 

provisions of this chapter, shall pay an annual business license fee based upon the number of individuals 

carrying on such business, profession, pursuit, or occupation as set forth in a resolution of the City 

Commission. 

B.  In arriving at the number of individuals carrying on such business, profession, pursuit or occupation, 

there shall be considered the proprietors thereof and all individuals regularly employed in such by said 

proprietors. If such is carried on by a corporation, all officers and employees of the corporation who 

devote the principal part of their time to such business, profession, pursuit or occupation shall be 

considered. If any person shall have his principal place of business outside the city, then only such 

proprietor, officers or employees shall be considered as are actually engaged in such business, 

profession, pursuit or occupation within the city. 

C.  Annual Business License Fees for Persons Having No Fixed Place of Business Within the City. The city 

commission finds that certain trades, shops, businesses or callings are carried on in the city by persons 

from regular places of business and by persons who have no regular place of business within the city, 

that persons with regular places of business in the city pay city ad valorem property taxes upon real and 

personal property which is used in and belongs to their business and that the persons who do not have 

regular places of business in the city escape such ad valorem taxation. Both receive the benefit of police 

and fire protection, public utilities and sidewalks, streetlights, health services and other public facilities 

and services of the city. Therefore, in order that each shall pay as nearly as may be not a discriminatory 

share, but a share in proportion to benefits received of the burden of supporting such facilities and 

services of the city,  businesses not operating from regular places of business in the city shall pay an 

annual license fee designated for businesses operating under this designation. 

D.  Proration of Business License Fee.  

A new application received after January 31st shall be charged a prorated amount of the full annual fee 

based on the remaining number of full months in the calendar year. 

E.  Additional Fees. Certain businesses generating the need for additional city services should be subject 

to fees in addition to those imposed for a general business license. These additional fees shall be as 

follows: 
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1.  Circuses, carnivals, theatrical and musical productions, festivals and other operations of like nature 

are subject to a per event fee. 

2.  For the privilege of engaging in the business of displaying or operating the following machines: 

a.  Amusement, cigarette, music, pool table/dart board, snack/drink machine, video games are subject to 

a per machine fee. This fee does not apply to any machine owned by the state. 

3.  Manufactured dwelling parks are subject to a per space fee. 

F. License fees not paid within the program’s renewal period shall be deemed delinquent. A late fee will 

be charged in addition to the regular business license fee. The city manager shall have authority to waive 

payment of collection fees under circumstances where imposition thereof would create an injustice or 

unreasonable hardship. 

G.  Amounts for fees included in this chapter shall be established by city commission resolution. Fee 

amounts may be revised by resolution of the city commission from time to time. 

H.  In the event the applicable classification or fees assessable to a business require clarification or 

interpretation, any interested person may request a determination by the city manager, whose decision 

shall be final. The city manager shall have the authority to waive all or a portion of established fees to 

meet the intent and purpose of this chapter. (Ord. 07-1000 §1, 2007: Ord. 01-1001 §1(part), 2001: prior 

code §5-2-15) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.160 - License—Transfer. 

No transfer or assignment of any license issued hereunder shall be valid or permitted, except that 

whenever any person sells or transfers in has been paid, then the vendee thereof shall not be required 

to pay the balance of the license year. (Ord. 01-1001 §1(part), 2001: prior code §5-2-16) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.170 - Street sales prohibited. 

It is unlawful for any person to sell, or offer to sell, any goods, wares or merchandise on any of the 

streets, alleys or sidewalks of the city, from any booth, wagon, truck or other vehicle or otherwise within 

the city before first securing a permit from the city. The permit shall be required in addition to any 

business license and shall prescribe reasonable limits upon the use thereof. (Ord. 01-1001 §1(part), 

2001: prior code §5-2-18) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 
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 Title 5 - BUSINESS LICENSES AND REGULATIONS 

 Chapter 5.04 - BUSINESS LICENSES[1] 

Footnotes: 

--- (1) --- 

Editor's note— Ord. No. 10-1014, § 1, adopted Mar. 16, 2011, amended Ch. 5.04, in its entirety to read as 

herein set out. 

 

 5.04.010 - Purpose. 

In order that business, manufacturing, pursuits, professions and trade be carried on and conducted in 

the city in a profitable and peaceful manner, it is necessary that the same be regulated and safeguarded. 

(Ord. 01-1001 §1(part), 2001: prior code §5-2-2(part)) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.020 - Definitions. 

As used in this title, the following words and terms shall have the meanings herein ascribed to them, 

unless the content makes such meaning repugnant thereto: 

"Business" means any trade, profession, occupation or pursuit of every kind conducted in the city for 

gain. 

"Business license manager" means the Oregon City finance director or a person or persons designated by 

the finance director to act on behalf of the city for purposes of this chapter. 

"City" means the city of Oregon City, Oregon. 

"City manager" means the Oregon City manager or a person or persons designated by the city manager 

to act on behalf of the city for purposes of this chapter. 

"Commission" or "city commission" means the city commission of Oregon City, Oregon. 

"Food stuffs" means any article of food intended to be sold or used for human consumption, and shall 

also include tobacco in all forms, and beverages. 

"House" means and includes hotels, rooming and lodging houses where rooms are equipped for sleeping 

purposes and are rented for periods of less than thirty days. 

"Person" means any person, firm, co-partnership, association, joint venture, syndicate, society or 

domestic or foreign corporation, and includes fraternal organizations, clubs, lodges and similar places or 

establishments employing full-time or part-time employees in any business for gain which is not 

specifically exempt from the provisions of this chapter by the Constitution, laws or regulations of the 

United States or of the state. 

"Retail" means any sale direct to the consumer or user for consumption or use and not for resale 

purposes. 
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"Street" means any street, alley, avenue, highway, court or land in the city. 

"Transient merchant" means every person engaged or participating in a temporary or transient business 

of selling or exhibiting for sale goods, wares or merchandise in any room, building or structure, whether 

he be associated with any local dealer or not, unless such temporary or transient business is conducted 

upon the premises regularly occupied by the local dealer. (Ord. 01-1001 §1 (part), 2001: prior code §§5-

1-1 and 5-2-1) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.030 - Exemptions. 

The following business activities shall be exemptions from the requirement of this chapter: There shall 

be exempt from the requirements of this chapter the following: 

A.  Any person whose income is based solely on an hourly, daily, weekly, monthly or annual wage; 

B.  Any person conducting a garage sale or other isolated sale not on a continuing basis where the 

merchandise is composed of the real or personal property of the seller not acquired for the purpose of 

resale. (Ord. 01-1001 §1 (part), 2001: prior code §5-2-2 (part)) 

C.  Residential and commercial contractors and landscapers who have a valid regional contractor’s 

business license issued by Metro and who do not have a principal place of business within the City. 

D.  Vendors that are under the direction of an event, such as vendors at a farmer’s market or street fair 

organizer are not required to obtain a business license. 

 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.040 - Disposition of proceeds. 

All monies received from licenses issued hereunder shall be accounted for separately and dedicated, 

after payment of costs, to economic development and administration. 

(Ord. 01-1001 §1 (part), 2001: prior code §5-2-3) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 15-1001, § 2, 3-18-2015) 

 5.04.050 - Presumption of business. 

Any person that advertises or otherwise holds himself out to the public as engaged in any business, 

profession, trade or calling for which a license is required, shall be conclusively presumed as holding 

himself out to the public as so engaged, and shall pay such license fee as required by this chapter. (Ord. 

01-1001 §1 (part), 2001: prior code §5-2-4) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.060 - License—Required. 

No person shall carry on any business within the City without first obtaining a license therefor. Nor shall 

any person carry on any such business without complying with the provisions of this chapter. No license 
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shall be issued to any business prohibited by local, state or federal law. (Ord. 01-1001 §1 (part), 2001: 

prior code §5-2-5) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 12-1003, § 1, 4-4-2012; Ord. No. 16-1001, § 1(Exh. A), 3-16-

2016) 

A. Businesses and solicitors operating within the legal boundaries of Oregon City for up to two weeks or 

less will be required to obtain temporary business licenses.  There shall be no limit on the number of 

temporary business licenses issued.  The cost of such licenses shall be established by resolution.  

B.  Nonprofit organizations with proof of 501 (C)(3) status are required to obtain a business license but 

no business license fee shall be applied no license fee shall be required of such organizations. 

C.  Primary organizer(s) of an event held in the public rights-of-way require only the organizer(s) to 

obtain and pay for a business license. A list of vendors shall be submitted one day before the event to 

the city. 

D.  Primary event organizer(s) of farmers’ markets are required to have and pay for a business license. 

Participating vendors are not required to have or pay for a business license. The primary organizer(s) will 

submit a list of vendors one day prior to the start of the operation to the city. 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 12-1003, § 1, 4-4-2012; Ord. No. 16-1001, § 1(Exh. A), 3-16-

2016) 

 

 5.04.070 -– License—Application. 

A.  Application for the licenses required by this chapter shall be made to the business license manager 

upon forms provided by the business license manager on or before the first day of January of each year 

for which a license is required. 

Any new business which is not in operation on or before the month of January and which desires to 

conduct business within the city shall make an application for the license required by this chapter to the 

business license manager before starting a business. 

B.  Any new business  whichthat is not in operation on or before the month of January first day of the 

license year and which that desires to conduct business within the city shall make application for the 

license required by this chapter to the business license manager before starting a business. 

 

C.  The chief of police, chief of the fire department, city engineer, code compliance officer, other 

departments and/or their agents and subordinates, are directed and empowered to review license 

applications for the purpose of determining whether a proposed business license complies with all 

building, zoning, signage, fire and police and other legal requirements. 

D.  Incomplete applications will expire if not completed within ninety thirty days. In the event a license 

application expires, the applicant may reapply for the business license. 

(Ord. 01-1001 §1 (part), 2001: prior code §5-2-6) 
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(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

Editor's note— Ord. No. 16-1001, § 1(Exh. A), adopted March 16, 2016, changed the former § 5.04.070 

catchline, to read as set out herein. The former section catchline previously read: "License—

Application—Proration of fees." 

 5.04.080 - Examination of business premises—Hearing—Suspension or issuance. 

A.  The chief of police, chief of the fire department, city engineer, code compliance officer, other 

departments and/or their agents and subordinates, are directed and empowered to investigate and 

examine all places of business licensed or subject to license under the terms of this chapter at any time 

and all reasonable times in accordance with applicable law for the purpose of determining whether such 

place of business is safe, sanitary and suitable for the business so licensed or for which application for 

license is made. 

B.  In the event it is determined by such officers or their agents that any such place of business is 

dangerous to public health, safety, welfare or is likely to become or is at that time a public menace or 

nuisance, the business license manager shall send by certified mail to the concerned business, 

notification of a hearing to be held before either the Oregon City Municipal Court or the Oregon City 

Code Hearings Office. The purpose of the hearing shall be to determine whether the concerned business 

shall be permitted to receive a city business license, or if the concerned business had previously been 

issued a city business license, whether such license should be suspended or revoked. 

C.  The notification to the concerned business shall set forth the time and place of the hearing and will 

cite specific incidents that constitute the basis for the determination by the chief of police, chief of the 

fire department, city engineer, code compliance officer, other departments and/or their agents and 

subordinates, that the concerned business is dangerous to either public health, safety, welfare or is likely 

to become or is at the present time a public menace or nuisance. 

D.  At the hearing on the question of whether the business license should be issued, or if previously 

issued, whether it should be suspended or revoked, evidence or testimony shall be received and 

considered only when such evidence or testimony is relevant to the cited incidents or offenses contained 

in the notification to the concerned business. If a determination is made that all or a portion of the 

incidents or offenses set out in the notification to the concerned business are supported by substantial 

evidence, the Oregon City Municipal Court or Oregon City Code Hearings Office shall refuse to issue a 

business license to the concerned business, or if a business license has previously been entered, shall 

suspend or revoke such license. The decision of the Oregon City Municipal Court or the Oregon City Code 

Hearings Office shall be the final decision of the city. 

E.  Any investigation having been satisfactorily completed without a determination by the city officials 

that the business is dangerous to public health, safety, welfare or is likely to become or now is a public 

menace or nuisance, or if such a determination has been so made, and if the Oregon City Municipal 

Court or the Oregon City Code Hearings Office finds that such determination is not supported by 

substantial evidence, a license shall be issued by the business license manager. (Ord. 01-1001 §1 (part), 

2001: prior code §5-2-7) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 
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Editor's note— Ord. No. 16-1001, § 1(Exh. A), adopted March 16, 2016, amended § 5.04.080 to read as 

herein set out. Former § 5.04.090, pertained to License—Suspension or issuance—Public hearing, and 

was incorporated, verbatim, into § 5.04.080 as subsection D. A new subsection E. of § 5.04.080 was 

added. 

 5.04.090 - License—Denial, suspension or revocation—Appeal. 

If the issuance of a business license is denied, or if a business license is suspended or revoked, by a 

reviewing department, for reasons other than a determination set out in Section 5.04.080, the business 

license manager shall send to the applicant/license holder, by certified mail, written notice of the denial 

or revocation and of the right to an appeal. The denial or revocation of the license is final unless the 

applicant/license holder appeals the decision in writing to the city manager within ten business days of 

receipt of the notification. The city manager shall, within ten business days after the appeal is filed, 

consider all the evidence in support of or against the action appealed and render a decision either 

sustaining or reversing the denial, suspension or revocation. The decision of the city manager shall be 

the final decision of the city. (Ord. 01-1001 §1(part), 2001: prior code §5-2-8) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.100 - License—Suspension or revocation—Effect. 

If a business license is suspended or revoked, the concerned business shall immediately cease 

conducting any and all businesses within the city. Any business that continues to conduct business within 

the city subsequent to a suspension or revocation shall be subject to the same fine and penalties as if 

such business had never obtained a city business license and was carrying on a business within the city 

without such a business license. (Ord. 01-1001 §1(part), 2001: prior code §5-2-9) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.110 - License—Issuance. 

The business license manager shall review the application and, if it complies with all requirements of this 

chapter, including being legally allowed to operate in the city and all fees having been paid, the business 

license manager shall issue a license within thirty days of application being complete. (Ord. 01-

1001 §1(part), 2001: prior code §5-2-11) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.120 - Effect of license issuance. 

The issuing of a license pursuant to this chapter or the collection of a fee or tax shall not permit any 

person to engage in any unlawful business. The licenses levied and fixed by this chapter shall be in 

addition to the general ad valorem taxes now or hereafter levied pursuant to law. All ordinances of the 

city in force on the effective date of the ordinance codified in this chapter pertaining to or covering any 

business, pursuit or occupation and providing a license or condition for its operation, shall remain in full 

force and effect. In the event of a conflict or duplication of a license fee, then such other ordinance shall 

have precedence over the provisions of this chapter to the end that there will be no duplication of 

license fees for the same business, occupation, profession or pursuit. (Ord. 01-1001 §1(part), 2001: prior 

code §5-2-12) 
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(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.130 - Separate license for separate locations. 

If any person operates a business in the city in more than one location, each location shall be considered 

a separate business for the purpose of this chapter, except the warehouses used in connection with a 

business shall not be so separately licensed. (Ord. 01-1001 §1(part), 2001: prior code §5-2-13) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.140 - License—Display. 

All licenses issued in accordance with this chapter shall be openly displayed in the place of business or 

kept on the person or on the vehicle of the person licensed and shall be immediately produced and 

delivered for inspection to the chief of police, the chief of the fire department, the code compliance 

officer, other departments and/or their agents and subordinates, when so requested. Failure to comply 

with the provisions of this section shall be deemed a violation of this chapter. (Ord. 01-1001 §1(part), 

2001: prior code §5-2-14) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.150 - License—Computation of fees. 

A.  Business License Application Fee. All persons, upon submittal of an initial application for a business 

license, shall pay a non-refundable application fee. 

Businesses that are renewing their business license shall pay a renewal business license fee established 

by the City Commission via resolution. 

B.  Annual Business License Fee for Persons Having a Fixed Place of Business Within the City. All persons, 

upon the initial application for a business license and upon each subsequent year renewal of a business 

license, who have a fixed place of business within the city and are subject to being licensed under the 

provisions of this chapter, shall pay an annual business license fee based upon the number of individuals 

carrying on such business, profession, pursuit, or occupationas set forth in a resolution of the City 

Commission. 

CB.  In arriving at the number of individuals carrying on such business, profession, pursuit or occupation, 

there shall be considered the proprietors thereof and all individuals regularly employed in such by said 

proprietors. If such is carried on by a corporation, all officers and employees of the corporation who 

devote the principal part of their time to such business, profession, pursuit or occupation shall be 

considered. If any person shall have his principal place of business outside the city, then only such 

proprietor, officers or employees shall be considered as are actually engaged in such business, 

profession, pursuit or occupation within the city. 

DC.  Annual Business License Fees for Persons Having No Fixed Place of Business Within the City. The city 

commission finds that certain trades, shops, businesses or callings are carried on in the city by persons 

from regular places of business and by persons who have no regular place of business within the city, 

that persons with regular places of business in the city pay city ad valorem property taxes upon real and 

personal property which is used in and belongs to their business and that the persons who do not have 

regular places of business in the city escape such ad valorem taxation. Both receive the benefit of police 
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and fire protection, public utilities and sidewalks, street lights, health services and other public facilities 

and services of the city. Therefore, in order that each shall pay as nearly as may be not a discriminatory 

share, but a share in proportion to benefits received of the burden of supporting such facilities and 

services of the city, such businesses not operating from regular places of business in the city shall pay 

one and one-half times the annual license fee for businesses operating from a fixed place of business 

within the city. businesses not operating from regular places of business in the city shall pay an annual 

license fee designated for businesses operating under this designation. 

 

ED.  Proration of Business License Fee. If an application is received on or before June 30, the full 

application fee and the full annual license fee is required. An application received on or after July 1 will 

be charged the full application fee and one-half the annual license fee. 

A new application received after January 31st shall be charged a prorated amount of the full annual fee 

based on the remaining number of full months in the calendar year. 

 

FE.  Additional Fees. Certain businesses generating the need for additional city services should be subject 

to fees in addition to those imposed for a general business license. These additional fees shall be as 

follows: 

1.  Circuses, carnivals, theatrical and musical productions, festivals and other operations of like nature 

are subject to a per event fee. 

2.  For the privilege of engaging in the business of displaying or operating the following machines: 

a.  Amusement, cigarette, music, pool table/dart board, snack/drink machine, video games are subject to 

a per machine fee. This fee does not apply to any machine owned by the state. 

3.  Manufactured dwelling parks are subject to a per space fee. 

GF.  License fees not paid within thirty days of the required date shall be deemed delinquent. An initial 

collection charge is imposed for delinquent fees. An additional collection charge equal to a percentage of 

the fee is imposed for each month or portion thereof that the fees remain delinquent.  

License fees not paid within the program’s renewal period shall be deemed delinquent. A late fee will be 

charged in addition to the regular business license fee. The city manager shall have authority to waive 

payment of collection fees under circumstances where imposition thereof would create an injustice or 

unreasonable hardship. 

HG.  Amounts for fees included in this chapter shall be established by city commission resolution. Fee 

amounts may be revised by resolution of the city commission from time to time. 

IH.  In the event the applicable classification or fees assessable to a business require clarification or 

interpretation, any interested person may request a determination by the city manager, whose decision 

shall be final. The city manager shall have the authority to waive all or a portion of established fees to 

meet the intent and purpose of this chapter. (Ord. 07-1000 §1, 2007: Ord. 01-1001 §1(part), 2001: prior 

code §5-2-15) 
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(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 5.04.160 - License—Transfer. 

No transfer or assignment of any license issued hereunder shall be valid or permitted, except that 

whenever any person sells or transfers in has been paid, then the vendee thereof shall not be required 

to pay the balance of the license year. (Ord. 01-1001 §1(part), 2001: prior code §5-2-16) 

(Ord. No. 10-1014, § 1, 3-16-2011) 

 5.04.170 - Street sales prohibited. 

It is unlawful for any person to sell, or offer to sell, any goods, wares or merchandise on any of the 

streets, alleys or sidewalks of the city, from any booth, wagon, truck or other vehicle or otherwise within 

the city before first securing a permit from the city. The permit shall be required in addition to any 

business license and shall prescribe reasonable limits upon the use thereof. (Ord. 01-1001 §1(part), 

2001: prior code §5-2-18) 

(Ord. No. 10-1014, § 1, 3-16-2011; Ord. No. 16-1001, § 1(Exh. A), 3-16-2016) 

 

Page 144

Item 9c.

https://library.municode.com/or/oregon_city/codes/municipal_code?nodeId=THCHORCI_CH1NABO_S1TIEN
https://library.municode.com/or/oregon_city/codes/municipal_code?nodeId=THCHORCI_CH1NABO_S1TIEN


Page 1 of 3 

  

CITY OF OREGON CITY 
625 Center Street  

Oregon City, OR 97045 

Staff Report 
503-657-0891 

 

To: City Commission Agenda Date: November 1, 2023 

From: Tony Konkol, City Manager 

SUBJECT: 
Business License Fee Resolution No. 23-25 

STAFF RECOMMENDATION: 

Staff recommends adoption of the proposed business license fee resolution.  

EXECUTIVE SUMMARY: 
During its October 18th work session, the City Commission approved the first reading of 
the proposed municipal code modifications to the Oregon City’s Business License 
program. If these revisions are enacted it is necessary to new resolution to reflect the 
proposed business license fee structure. Staff has proposed one additional change to the 
proposed business license fee structure to include a reduction of the Homebased 
businesses located in Oregon City to be consistent with the renewal reduction proposed 
for existing commercial business licenses.  The proposed change to the Homebased 
businesses renewal fee has been incorporated into the revised fee structure and this 
resolution.  
 
Staff has prepared Resolution # 23-25 that complements the business licensing section 
of Oregon City’s Municipal Code.    
 
BACKGROUND: 
Business licenses are instituted primarily in the public’s interest. Licensing businesses 
ensure that they will comply with applicable laws and ordinances in a manner which does 
not detract from public health, safety, and welfare. 
 
During its October 18th regular meeting, the City Commission held its first reading of 
proposed municipal code modifications of the business licensing program. In previous 
meetings, the Commission concurred with the idea of changing the prices associated with 
the business licensing program in order to be more in line with business licensing fees of 
other communities within the region.   
 
The recommended modifications to the business licensing program include the following: 
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o Generally, vendors and/or businesses that are selling a product and/or 
service are required to obtain and pay for a business license. 

o Maintain the current calendar year licensing period, Jan. to Dec.  
o Eliminate the current non-refundable $60.00 application that is being 

applied to new applications only. 
o Reduce the number of employee-based categories from four to three.  
o The $78 Community Safety Advancement Fee (“CSAF”) must remain in 

place. (OCMC 13.36.040). Minus the CSAF, the remaining balance of the 
business license fee reflects the “net” business license charge. 

o Change the net business license fee to reflect a 50% reduction in the 
second year of renewal and beyond. 

o Homebase businesses located within Oregon City’s legal boundaries 
currently pay $100. It is recommended that business license renewals for 
homebased businesses be reduced to $50 to be consistent and equitable 
with commercial business renewal Business License Fees.  

o Any new businesses applying for OC business license will be charged  
business license fees for first year business applications; however, no 
application fee will be charged.  

o The renewal period would be from December 1st to January 31st.  
o Establish a revised renewal license fee, 50% of the first-year business 

license fee as indicated below: 
 

New Business License Structure: 
 

 
 

o Prorate the license fee monthly (new applicants only) 
o Charge a late fee of $125 per month beginning February 1st. with a cap of 

$500 (existing business license accounts). 

NUMBER OF

EMPLOYEES

1-25 $178 $228

26-50 $286 $390

51+ $394 $552

*Amounts above include the $78 Community Safety Advancement Fee. (OCMC 13.36.040)

NUMBER OF

EMPLOYEES

1-25 $128 $153

26-50 $182 $234

51+ $236 $315

*Amounts above include the $78 Community Safety Advancement Fee. (OCMC 13.36.040)

FIXED PLACE OF BUSINESS 

WITHIN CITY

NO FIXED PLACE OF 

BUSINESS WITHIN CITY

Commercial 

Business

FIRST YEAR LICENSE AMOUNTS

RENEWAL (2ND YEAR+) LICENSE AMOUNTS

FIXED PLACE OF BUSINESS 

WITHIN CITY

NO FIXED PLACE OF 

BUSINESS WITHIN CITY

Commercial 

Business
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o Farmers Market – require only the primary organizer to obtain and pay for 
a business license- (submit a list of participating vendors one day before 
starting activity each day to Economic Development Dept.). 

o Events in the public rights-of-way – require only the organizer to obtain 
and pay for the business license (submit a list of vendors one day before 
starting activity to Economic Development Dept.). 

o Add a temporary business license category for businesses or vendors. 
 Two-week temporary license for $50, no limit on the number of 

times a license is granted. 
o Exemptions 

 Vendors that are under the direction of an event organizer are not 
required to obtain a business license. 

 Residential and commercial builders who have a valid builder’s 
business license issued by the Metropolitan Service District and 
who do not have an office within the City are exempt from obtaining 
an Oregon City Business License. 

 Garage sales 
 Nonprofit organizations with proof of 501(C)(3) status are required 

to obtain a business license but there is no fee. 
 
It is recommended that the proposed new business license fees that complement the 
revised modifications to the Oregon City’s Business License Program be approved. 

 
OPTIONS: 

1. Approve Resolution 23-25. 
2. Deny Resolution 23-25. 
3. Provide further directions to staff.  

 
BUDGET IMPACT: 

Amount:  The proposed business license fee adjustments are estimated to 
reduce the revenue generated through the business license 
program by approximately $70,000 to $80,000 per year. Per OCMC 
5.04.040 – all monies received from licenses issued shall be 
accounted for separately and dedicated, after payment of costs, to 
economic development and administration. 75% of the yearly 
revenue is distributed to the Finance Department and 25% of the 
yearly revenue is distributed to the Economic Development 
Department, resulting in an approximately $57,000 per year 
reduction in revenue to the Finance Department and an 
approximately $19,000 reduction in revenue per year to the 
Economic Development Department.    

FY(s):  

Funding Source(s):  
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Resolution No. 23-25 
Effective Date: January 1, 2024.  
Page 1 of 3 
 

RESOLUTION NO. 23-25 
                
 

A RESOLUTION ADOPTING BUSINESS LICENSE AND MISCELLANEOUS PERMIT FEES 
 

WHEREAS, Oregon City Municipal Code Title 5 requires persons conducting business 
within the boundaries of Oregon City to obtain a business license; and 
 
WHEREAS, Oregon City Municipal Code sections 5.04.150, 5.16.070, 5.24.010, and 
5.32.030 authorize the City Commission to adopt, by resolution, and revise from time to time, 
business license and miscellaneous permit fees. 
 
NOW, THEREFORE, BE IT RESOLVED by the City Commission of Oregon City that the 
following schedule of business license and miscellaneous permit fees shall be effective as of 
January 1, 2024;  
 
Section 1. Annual Business License Fee OCMC 5.04.150(A ) and 5.04.150(C ) 
 
A. All persons, upon the initial application for a business license and upon each subsequent 
year renewal of a business license, who have a fixed place of business within the city, shall pay 
an annual business license fee based upon the number of individuals carrying on such 
business, profession, pursuit, or occupation. 
 
B. The amount of the annual business license fee for persons who have a fixed place of 
business within the City shall be established initially as follows and adjusted in accordance with 
Section 7 of this resolution. 
 
C. Businesses not operating from regular places of business in the city shall pay an annual 
license fee designated for businesses operating under this designation. 
 
 

  FIRST YEAR LICENSE AMOUNTS 
       Commercial Businesses 

 
 
 
 
 
 
 
 
 

  RENEWAL (2ND Year+) LICENSE AMOUNTS 

Number of 
Employees 

Fixed Place of 
Business Within City 

No Fixed Place of 
Business Within City 

1-25 $178 $228 

26 - 50 $286 $390 

51+ $394 $552 
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Resolution No. 23-25 
Effective Date: January 1, 2024.  
Page 2 of 3 
 

            Commercial Businesses 
 
 
 
 
 
 
 
 
Section 2. Proration of Business License Fee OCMC 5.04.150(D) 
 
A new business that submits an application received after January 31st shall be charged a 
prorated amount of the full annual fee based on the remaining number of full months in the 
calendar year. 
 
Section 3. Delinquent Fee Collection Charge OCMC 5.04.150(F) 
 
License fees not paid within the program’s renewal period shall be deemed delinquent. The 
amount of the delinquent fee collection charge shall be $125 per month with a cap up to $500.  
 
Section 4. Temporary Business License  OCMC 5.04.060(A) 
 
Businesses and solicitors operating within the legal boundaries of Oregon City for up to two 
weeks or less will be required to obtain temporary business licenses. There shall be no limit on 
the number of temporary business licenses issued. A temporary business license shall be $50. 
 
Section 5. Homebased Businesses Fees    
 
Applications filed by new home-based businesses pay an annual business license fee of $100.  
Homebase-based businesses that renew their business license pay an annual business license 
fee of $50. 
 
Section 6. Miscellaneous Permit Fees    
 
Certain businesses generating the need for additional City services are subject to fees in 
addition to those imposed for a general business license. These additional fees shall be as 
follows: 
 
        OCMC           Fee Amount 

Circuses, carnivals, theatrical and musical 
productions, festivals and other operations of like 
nature 

5.04.150(E)(1)  $ 335 per event 

Number of 
Employees 

Fixed Place of 
Business Within City 

No Fixed Place of 
Business Within City 

1-25 $128 $153 

26 - 50 $182 $234 

51+ $236 $312 
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Resolution No. 23-25 
Effective Date: January 1, 2024.  
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Amusement, cigarette, music, pool table/dart 
board, snack/drink machine, video games 

5.04.150(E)(2)(a)  $ 5 per machine 

Manufactured Dwelling Parks 5.04.150(E)(3)  $10 per space 

Secondhand Dealer's Permit : 5.16.070(A)  

- initial application  $400 

- annual renewal  $200 

Social Games 5.24.010(B )(5)  $112 

Payday Lender Permit 5.32.030  

Resolution No. 
06-30 I 
City of Portland 
IGA 

 
Section 7. Annual Adjustment 
 
The City Manager shall annually review the Consumer Price Index for All Urban Consumers for 
All Items as (CUUR0490SA0) as published by the Bureau of Labor Statistics of the US 
Department of Labor and adjust the fee amounts included in this resolution accordingly. 

 
Approved and adopted at a regular meeting of the City Commission held on the 1st day 
of November 2023. 
 
 
 

        ________________________ 
DENYSE McGriff, Mayor 

 
 
Attested to this 1st day of November, 2023       Approve as to legal sufficiency 
 
 
____________________________________   __________________________ 
Jakob Wiley, City Recorder      City Attorney 
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RESOLUTION NO. 16-06 

A RESOLUTION ADOPTING BUSINESS LICENSE AND MISCELLANEOUS PERMIT FEES 

WHEREAS, Oregon City Municipal Code Title 5 requires persons conducting business 
within the boundaries of Oregon City to obtain a business license; and 

WHEREAS, Oregon City Municipal Code sections 5.04.150, 5.16.070, 5.24.010, and 
5.32.030 authorize the City Commission to adopt, by resolution, and revise from time to time, 
business license and miscellaneous permit fees. 

NOW, THEREFORE, BE IT RESOLVED by the City Commission of Oregon City that the 
following schedule of business license and miscellaneous permit fees shall be effective as of 
April 15, 2016: 

Section 1. Business License Application Fee ocMc 5.04.150(A) 

All persons, upon submittal of an initial application for a business license, shall pay a non­
refundable application fee. 

The amount of the non-refundable application fee shall be $50. 

Section 2. Annual Business License Fee OCMC 5.04.150(8 ) and 5.04.150(0 ) 

A. All persons, upon the initial application for a business license and upon each subsequent 
year renewal of a business license, who have a fixed place of business within the city, shall pay 
an annual business license fee based upon the number of individuals carrying on such 
business, profession, pursuit, or occupation. 

B. The amount of the annual business license fee for persons who have a fixed place of 
business within the City shall be established initially as follows, and adjusted in accordance with 
Section 6 of this resolution. 

Number of Individuals Fee Amount 

1-25 $ 80 

26-50 $ 164 

51-100 $ 248 

101 or more $ 332 

C. The amount of the annual business license fee for persons not operating from a fixed place 
of business in the city shall be one and one-half the annual business license fee for persons 
operating from a fixed place of business within the city. 

Resolution No. 16-06 
Effective Date: April 15, 2016 
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Section 3. Proration of Business License Fee ocMc 5.04.150(E) 

If an application is received on or before June 30, the full application fee and the full annual 
license fee is required. An application received on or after July 1 will be charged the full 
application fee and one-half the annual license fee. 

Section 4. Delinquent Fee Collection Charge OCMC 5.04.150(G) 

The amount of the initial delinquent fee collection charge shall be $25. An additional collection 
charge equal to ten percent of the fee shall be imposed for each month or portion thereof that 
the fee remains delinquent. 

Section 5. Miscellaneous Permit Fees 

Certain businesses generating the need for additional City services are subject to fees in 
addition to those imposed for a general business license. These additional fees shall be as 
follows: 

Circuses, carnivals, theatrical and musical productions, 
festivals and other operations of like nature 

Amusement, cigarette, music, pool table/dart board, 
snack/drink machine, video games 

Manufactured Dwelling Parks 

Secondhand Dealer's Permit : 

- initial application 

- annual renewal 

Social Games 

Payday Lender Permit 

Resolution No. 16-06 
Effective Date: April 15, 2016 
Page 2 of 3 

OCMC Fee Amount 

5.04.150(F)(1) $ 335 per event 

5.04.150(F)(2) $ 5 per machine 

5.04.150(F)(3) $10 per space 

5.16.070(A) 

$ 400 

$ 200 

5.24.010(8 )(5) $112 

5.32.030 
Resolution No. 06-30 I 

City of Portland IGA 

Page 152

Item 9d.



Section 6. Annual Adjustment 

The City Manager shall annually review the Portland-Salem, OR-WA Consumer Price Index for 
All Urban Consumers for All Items as published by the Bureau of Labor Statistics of the US 
Department of Labor and adjust the fee amounts included in this resolution accordingly. 

Approved and adopted at a regular meeting of the City Commission held on the 161
h day 

of March 2016. 

Attested to this 16th day of March, 2016, 

Resolution No. 16-06 
Effective Date: April 15, 201 6 
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DAN HOLLADAY, May 

Approve~ / egal 5;1_::_____ 
I /j/--

City Attorney 
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